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PART1
1002-1 Petition - General

€) Form. A petition commencing a voluntary case shall conform substantially to the
Official Bankruptcy Form - Voluntary Petition.

(b) Corporate Petition. A voluntary petition by acorporation shall be signed or verified
by an officer or agent of the corporation and must include a copy of theresolution of the Board of
Directors, minutes of the corporate meeting, or other evidence of the officer's or agent's authority to
file the petition on behalf of such corporation.

(© Limited Liability Company Petition. A voluntary petition by a Limited Liability
Company shall be signed by the manager(s) if the company is manager managed, or, if the company
ismember managed, by amember, with the petition and signature of the member to be accompanied
by an affidavit attesting that the petition has been specifically authorized by all members of the
Limited Liability Company.

(d) Mailing Matrix. A mailing matrix, conforming to the form and containing the
substance required within Rule 1007-2, shall be filed along with the petition.

(e Signatures; Verifications. The requirement that petitions, verifications, resolutions,
declarations, be signed shall be fulfilled by indication of electronic signature. Theuse of theforms
of electronic signature as set forth, described, and required by these Rules, being necessary to
accomplish the implementation of Electronic Case Filing and Electronic Case Management, shall
constitute the original signature upon the filed paper, for all purposes under the Bankruptcy Code,
relevant federal and state statutes, and applicable Federal Rules, to the extent authorized by law.
Specificdly, the verificaion or declaration upon a petition is governed by Rule 1008-1 of these
Rules.

[SOURCE: FORMER L.B.R. 201, NEW]
1004-1 Petition - Partnership

Pursuant to Bankruptcy Rule 1004, avoluntary partnership petition must include an affidavit
attesting that the partnership petition has been specifically authorized by all general partners, which
shall be governed by Rule 1008-1 of these Rules.

[SOURCE: FORMER L.B.R. 201; NEW]



1006-1 Fees

@ Filing Fees, Generally; Mode of Payment.

Q) Cash. Payments of all feesby/from debtors before the Court shall be made
by cash, cashier's check or money order, payableto "Clerk, U. S. Bankruptcy Court."

2 Check or Credit Card. Payment by check is permitted only if drawn on the
account of an attorney or the law firm of which the attorney is a member, partner, associate, or
employee, or a non-debtor party, and if the check is not one from a party/person listed on the
Reference List described in subsection (a)(3) of this Rule. Payment by credit card is permitted by
attorneys or the law firm of which the attorney is a member, partner, associate, or employee, and
non-debtor parties or persons, subject to approval of the credit card for payment on atransacti on-by-
transaction basis, and if the credit card isnot submitted by a party/person listed on the Reference List
described in subsection (a)(3) of this Rule.

3 ReferencelL ist; Dishonored Checks; Non-Approved Credit Cards. TheClerk
shall maintain alist of all persons, firms, or entities whose checks have been dishonored and alist
of all persons, firms, or entitieswho have submitted credit cardsthat werenot approved for payment
of thefeesfor thetransaction for which thecard was submitted. The Clerk may refuse checksand/or
credit cards from any person, firm, or entity listed on this Reference List.

(b) Filing From Remote L ocation. The payment of fees due the Clerk of Court upon the
filing of a petition, schedule, motion, adversary proceeding, amendment, or other paper from a
remotelocation, electronically, shall be made either by check, which shall be received by the Clerk
withinforty-eight (48) hoursafter thefiling, or, pursuant to agreement between thefiling person and
the Clerk of Court, by use of an approved credit card mechanism, or by cash payment, received by
the Clerk within forty-eight (48) hours after the filing, made at the physical location of the Clerk of
Court. Only personsauthorized to pay by check or credit card may file papersfor which feesare due
from remote locations.

(© Filing From Office of the Clerk of Court. The payment of feesduethe Clerk of Court
upon the filing of a petition, schedule, motion, adversary proceeding, anendment, or other paper
from the location of the Clerk of Court by check, credit card or, if the filing party is not authorized
to pay by check or credit card, by cash, shall be payable immediately upon the filing of the paper.

[SOURCE: NEW]
1006-2 Installment Payments
@ Application. Permission to pay a filing fee in installments may be granted by the

Court upon submission of an application conforming to Official Bankruptcy Form 3 — Application
and Order to Pay Filing Feein Installments, which shall be filed d ong with the petition and shall be



governed by Rule 1006, FRBP. The signing and filing on behalf of debtor(s) by an attorney of the
application shall constitute a certification by the attorney that the attorney has not received any
compensation relating to the case, and will not receive any compensation unless and until the Filing
Feeispaidinfull.

(b) Order Upon Application. Notwithstanding the caption of the Official Form of
application ("Application and Order . . ."), it is not required that the Order portion befiled. The
Court will prepare and enter an Order upon the application.

[SOURCE: FORMER L.B.R. 203; NEW]

1007-1 Lists, Schedules, & Statements

Rule 1007, FRBP, shall govern therequirementsof form and substance, deadlinesfor filing
lists of creditors and partiesin interest, schedules, and statements in all bankruptcy cases.

@ Extension of Deadline; Motion Required.

Q) Content of Motion - General. Upon written motion for good cause shown
filed before the original deadline for filing and on notice to the U.S. Trustee, the Court may grant
one extension of up to 15 days of the deadline for filing the schedules and statements governed by
Rule 1007, FRBP, without notice and opportunity for hearing. Themotion for extension shall recite:

- the petition date;

- the original deadline for filing statements, schedules, etc.

-- the date of the § 341(a) creditors meeting;

-- the cause underlying the request for extension; and

-- the specific date upon which the requested extension shall expire.

(2 Content of Motion - Chapter 13 Cases. The motionfor extension, filedina
Chapter 13 case, shall comply with subsection (1) of this section and, additionally, shal be served
upon the Chapter 13 trustee and shall contain a verification signed by the debtor that the extension
isnecessary, or shall contain an explanation as to why the debtor's signature could not be procured.
The verification by the debtor shall be governed by Rule 1008-1 of these Rules.

(3 Proposed Order. The movant must submit a proposed order along with the
motion for extension, which shall also contain the specific date upon which the schedules and
statementsshall bedueif theextensionisgranted. The proposed order shdl be submitted by means
of and in conformity with the method of submitting proposed orders set forth in Rule 9013-4(b)(1)
of these Rules.

[SOURCE: FORMER L.B.R. 201; NEW]



1007-2 Mailing - List or Matrix

The mailing matrix that shall be filed with the petition shall comply with the following
requirements:

@ Namesand Addresses. The mailing matrix shall include the names and addresses of
all secured and unsecured creditorsand other partiesin interest. It shall not include the names and
addresses of the debtor(s), counsel for debtor(s), and the trustee.

(b) United States Trustee. The mailing matrix shall include the name and address of the
United States Trusteein al cases. The address of the United States Trustee's officefor the Middle
District of Louisianais asfollows:

Office of the U. S. Trustee
Texaco Center, Suite 2110
400 Poydras Street

New Orleans, LA 70130

(c) United States as Creditor. When the United Statesis a creditor, the schedules and
mailing matrix must include:

Q) Headquarters of Agency. Name of the relevant agency and address of the
agency headquarters,

2 Local Agency Address; U. S. Attorney. Name of the relevant agency c/o
address of the U.S. Attorney for the Middle District of Louisiana, 777 Florida Street, Suite 208,
Baton Rouge, LA 70801; and

©)] Field Office. Name of the relevant agency and address of the local fied
office, or if none, the Louisiana or District field office (if different from the address of the
headquarters).

(d) United States as Creditor by or through Internal Revenue Service. When the United
States is a creditor by or through the Interna Revenue Service, or if, as of the date of the filing of
the petition, tax returns of the debtor due to be filed before the petition date have not been filed, the
mailing matrix shall contain the following addresses:

Internal Revenue Service
600 S. Maestri Place, Stop 31
New Orleans, LA 70130



District Counsel
Internal Revenue Service
P. O. Box 30509
New Orleans, LA 70190

Office of the U.S. Attorney
Middle District of Louisiana
777 Florida Street, Suite 208
Baton Rouge, LA 70801
(e Stateof L ouisianaas Creditor Through Department of Revenueand Taxation. When

the State of Louisianaisacreditor through the Department of Revenue and Taxation, or if, as of the
date of thefiling of the petition, tax returns of the debtor dueto befiled beforethe petition date have
not been filed, the mailing matrix shall contain the following address:

L ouisiana Department of Revenue
Bankruptcy Section

P. O. Box 66658

Baton Rouge, LA 70896

H United States Agency and State of Louisiana Agency Addresses Required; All

Chapter 11 and Chapter 13 Cases. Regardlessof whether the United States or the State of Louisiana

isacreditor, each mailing matrix filed in a Chapter 11 or Chapter 13 case shall contain the parties
and addresses set forth in sections (d) and (e) of this Rule.

(9) Required Elements and Specifications: The mailing matrix must conform to the

following elements and specifications:

The name and address of each creditor must be four lines or less.

Each line may contain no more than 40 characters, including blanks.
Names and addresses should be left justified (flush against the left margin,
no leading blanks).

Account numbers or "attention™ lines should be placed on the second line of
the name/address.

City, State, and Zip code must be on the last line.

Ninedigit Zip codes must be typed with a hyphen separating the two groups
of digits.

All states must be two-letter abbreviations.

Each creditor must be separated by at least one blank line.

The matrix shall not include page numbers, headers, footers, etc.

The matrix shall be prepared in a"text" format.

Capitalize only proper names, not the entire name/address grouping.
Avoidunnecessary punctuation. Useperiods, commas, apostrophes, etc. only
when needed for clarity.



(h) Time of Filing. An origina mailing matrix shall be filed contemporaneoudy with
every voluntary petition. Themailingmatrix shall befiledwithinfifteen (15) bus ness days after the
entry of an order of relief in an involuntary case.

() Responsibility for Filing: The mailing matrix shall be filed by the debtor unless
otherwise ordered by the Court.

@) Method of Uploading (Filing). Because of the current technologica differences
between the method of filing matrices and the method of filing other papers, the uploading (filing)
of the original matrix shall be accomplished by following the instructions set forth below:

-- After accessing the ECF database, click on "Bankruptcy.”

-- Click on "Creditor Maintenance."

-- Click on "Upload a creditor matrix file."

-- Enter the case number and click on "next."

-- The computer will then ask for the name of the file. The matrix must be in
".txt" format. To put your matrix in .txt format, follow these genera
directions:

-- Click on the FILE button in Wordperfect or Microsoft Word tool bar
to display the drop down menu.
-- Click the SAVE AS in the drop down list.

-- In Wordperfect, open thefile containing the matrix. Click the
drop down menu arrow in the FILE TYPE box. select the
filetype of ether ALL FILES or ASCII DOS TEXT.

-- In Microsoft Word, click on the drop down box arrow in the
SAVE AS TYPE box. Select thefiletype of TEXT FILES
(*.txt).

- Enter thefile nameinthe FILE NAME box. The .txt extension will
be appended.
- Click the SAVE button.

- Once the file has been attached, dick on "next."

- On the next screen, the total creditors entered will appear. If that number is
correct, click on "submit." If the number isincorrect, click onthe browser's
"back" button and find the error.

- The next screen will display the creditor receipt. This confirms the number
of creditors added to the case.

(k) Amended MailingMatrix. Anamendment by the debtor or trusteeadding or del eting
creditorsto or from the schedules shall be accompanied by an Amended Mailing Matrix reflecting
the additions or deletions. Only those creditors affected are to appear on the Amended Matrix.
The matrix must be titted AMENDED MAILING MATRIX and must be dated and clearly specify
if the amendment is for the purpose of adding, correcting, or deleting creditors.

10



)] Change of Address. A change of address of a creditor by the debtor or trustee shall
be accomplished by the filing of an Amended Mailing Matrix ONLY, with no amendment to the
schedules required.

(m) Mailing Matrix Verification. Every original or amended Mailing Matrix shall be
accompanied by aMailingMatrix V erification/Declaration (Local Rules Form #2), executed by the
debtor, any joint debtor, and counsd for the debtor(s). A copy of the matrix which isthe subject of
verification shall be atached so as to form a part of the verification. (This can be effected by
copying the matrix.txt file and " pasting" it into the Certificate so asto make it a part thereof.) The
verifications shdl be governed by the provisions of Rule 1008-1 of these Rules.

[SOURCE: FORMER L.B.R. 201(e), JUNE 18, 1993, NOTICE RE: AMENDED
SCHEDULES; NEW]

1007-3 Statement of Intention

The debtor's Statement of Intentionrequiredby 11 U.S.C. 8§ 521(2)(A), which shall conform
substantidly to the Official Bankruptcy Form - Chapter 7 Individual Debtor's Statement of Intention,
shall be filed within the time provided by 8§ 521(2)(A). All creditors or parties in interest whose
claims or interests are affected by the Statement of Intention shall be noticed of the filing of the
Statement of Intention withintwo (2) days &fter the statement isfiled. The notice shall advise each
party of the specific intention of the debtor regarding each claim or interest (transmittal of atrue
copy of the Statement of I ntention asan attachment to thenotice shall be sufficient) and shall befiled
into the record of the case, along with a certificate of service, within five (5) days after the date of
the notice. Within forty-five (45) days after the notice required herein, the debtor, through counsel
(if represented), shall file a Certificate representing that the debtor has performed hisintention with
respect to each item of property, claim or interest covered by the Statement of Intention.

@ Content of Certificate. The certificate shall contain:

Q) Surrender. With respect to performance of the intention to surrender, a
statement that the debtor does not presently intend to retain estate property through the Bankruptcy
Code mechanisms of redemption, reaffirmation, or avoidance, and, absent an Amendment to the
Statement of Intention, will not oppose stay relief, abandonment, or other means of administration
of the property of the estate by the trustee;

2 Redemption. With respect to performance of the intention to redeem, a
statement that the debtor has filed a motion to redeem the property and has noticed the motion for
hearing in accordance with Rules 9013-1 through 9014-3 of these Rules;

3 Reaffirmation. With respect to performance of the intention to reaffirm a

debt, a statement that the reaffirmation agreement (along with the certification of counsel, if
applicable) hasbeen executed by all partiesthereto and hasbeen filed in therecord of the bankruptcy

11



case and that a hearing on the reaffirmation agreement, if required by Rule 4008-1 of these Rules,
has been fixed and noticed in accordance with Rule 4008-2 of these Rules, or, if goplicable, that the
debtor has executed the reaffirmation agreement and the agreement has been transmitted to the
creditor for execution and/or filing with the Court;

(4) LienAvoidance with respect to performance of theintention to avoid alien,
a statement that the debtor has filed amotion to avoid lien pursuant to 11 U.S.C. § 522(f), and has
noticed the motion for hearing in accordance with Rules 9013-1 through 9014-3 of these Rules.

(b) Extension. Upon written motion filed before the original deadline for filing and on
notice to the U.S. Trustee, the Court may grant one extension of up to 15 days of the deadline for
filing the Certificate of Performance of Intention without notice and opportunity for hearing. The
motion for extension shall contain:

-- the petition date;

-- the date of the § 341(a) creditors meeting;

-- the date of the notice;

-- the date the notice was filed into the record;

-- the original deadline for filing the certificate;

-- the cause underlying the request for extension; and

-- the specific date upon which the requested extension shall expire.

(© Proposed Order. If ex parterelief is requested, the movant must submit a proposed
order along with the motion for extension, which shall also contain the specificdate uponwhichthe
Certificate of Performance of Intention shall be dueif the extension isgranted. The proposed order
shall be submitted by means of and in conformity with the method of submitting proposed orders
set forth in Rule 9013-4(b)(1) of these Rules.

(d) Amendment. Amendments to the Statement of Intention shall comply with Rule
1009-1 of these Rules.

[SOURCE: FORMER L.B.R. 201, 309; NEW]
1008-1 Verification of Petitions and Accompanying Papers

@ M ethod of Signatureon Filed V erificationsor Unsworn Declarations. Becauseof the
implementation of electronic casefilingsasdescribed throughout theseRules (see, particularly, Rule

5005-1 of these Rules), the following provisions govern the method of signature to be used upon
verifications and unsworn declarations to be filed of record on the docket of the court.

Q) Debtors. The signatures of debtors upon al verifications or unsworn
declarationsaccompanying petitions, statements, schedul es, and amendmentsthereto shall be made
upon the papers filed electronically of record on the docket of the court by means of a signature

12



designation: "s/(nameof signatory),” or, if thedeclaration, verification, etc., isanimaged ( scanned)
document, adigital copy of the original signature will suffice.

(2 Creditors. The signatures of creditors upon the verification or unsworn
declaration upon aproof of claim shall be made upon the claimsfiled electronicdly of record onthe
docket or claims register of the court by means of a signature designation: "s/(name of signatory),"
or, if theclaimisanimaged (scanned) document, adigital copy of theoriginal signaturewill suffice.

3 Other Parties, Other Persons; Attorneys. The signaturesof all other parties,
persons, entities, and of all attorneys upon verifications, unsworn declarations, and affidavits shall
be made upon the papersto be filed electronically of record on the docket of the court by means of
asignature designation: "g/(attorney's name)," or, if the claim is an imaged (scanned) document, a
digital copy of the original signature will suffice.

(b) Submission to Court of Original Form of Declaration to be Retained by Court.
Within five (5) days after the filing of any petition, satement, schedule, verification of mailing
matrix, amendment, and/or any verification, and/or unsworn declaration, or other affidavit or paper
required by these Rules to be made subject to this subsection that bears the electronic signature of
adebtor, creditor, person, party, or entity, other than one whose el ectronic signature is the name of
aparty to whom has been issued a court-issued password, the attorney for the signing person or, if
there be no attorney, the signing person, shall mail to the court an origina signed Declaration,
conformingto Local Rules Form #1, designating the paper(s) covered by the Declaration. Original
Declarations shall be maintained by the court in amanner deemed appropriate by the Clerk. If the
electronic signature upon a verification, declaration, affidavit, or other paper that would otherwise
be subject to this Rule is one of a person to whom an electronic password has been issued by the
court, itwill not be necessary to transmit aDeclaration, asthe signature, pursuant to these Rules, will
bethe original signature of that person for all purposes under law, pursuant to the terms of issuance
of the password.

[SOURCE: NEW]
1009-1 Amendments to Lists & Schedules

This Rule supplements the provisions of Rule 1009, FRBP, and applies to amendments to
schedules, voluntary petitions, lists, mailing matrices, statementsof affairs, statementsof executory
contracts, and all other stalements and schedules.

@ Form and Filing. Amendments do not require amotion and order. An amendment
may be made by filing the amendment. Amendments must contain a caption including the case
number andtitleand shall clearly set forthinbold print that the document is an amendment, and
whether the amendment is for the purpose of adding or deleting creditors. All amendments
must be prepared on such official forms as are required of original documents and must contain al

13



information contained in the original document that is not the subject of the amendment plus the
content of the amendment.

(b) Execution and Acknowledgment. An amendment must be executed and
acknowledged by the debtor and atorney of record in the same manner that the item being amended
was originally executed and must be dated. The verifications or declarations shall be governed by
Rule 1008-1 of these Rules.

(© Notice. Thedebtor shall give notice of the amendment to any entity affected thereby
and to the trustee, and shall file a certificate of service contemporaneously with the filing of the
amendment.

(d) Additional Creditors; Notice of First Meeting of Creditors. Upon the filing of any
amendments adding creditors whose names and addresses were not listed in time for the mailing of
the notice of the first meeting of creditors, the debtor shall immediately serve upon such additional
creditors a copy of the notice of the § 341(a) first meeting of creditors, together with a statement
advising that such mailing is made asaresult of an amendment to thelist of creditors. A certificate
of service conforminginform and substanceto the requirementsof Rule 9013-3 of these Rules must
be filed with the Clerk of Court.

(e Change of Address.

Q) By aParty. Should the debtor, any party, or any attorney inthe caseor in any
proceeding pending in the court have a change of address during the pendency of such case or
proceeding, that person shall immediately file a Notice of Change of Addressin the record of that
caseor proceeding. The Notice of Change of Addressshall be served, withintwo (2) daysof filing,
uponthefollowing parties(if applicable): thetrustee, debtor, attorney for debtor, chairperson of any
committee appointed in the case and its counsel if employed pursuant to an order of the Court, the
office of the United States Trustee, al counsel of record, and all parties not represented by counsel,
in any pending adversary proceeding involving the party filing the Notice of Change of Address.

2 Change of Address of Creditor by Debtor or Trustee. A change of address
of acreditor by the debtor or trustee shall be effected by the filing of an Amended Mailing Matrix,
pursuant to Rule 1007-2(1) of these Rules.

[SOURCE: FORMER L.B.R. 205]
1010-1 Petition - Involuntary
@ Form. A petition commencing an involuntary case shall conform substantidly to

Official Bankruptcy Form 5. Involuntary Petition. The dedaration upon the petition shal be
governed by Rule 1008-1 of these Rules.

14



(b) Designation of Principal. All involuntary petitions relating to corporate and
partnership debtorsshall includeadesignationof theindividual whoisthe principal operating officer
or managing general partner, asthe case may be, of thealleged debtor. If theidentity of the principal
operating officer or managing general partner is not known, awritten statement shall befiled to that
effect. Aninvoluntary petition relatingto apartnership debtor shall includetheidentity of all general
and limited partners, if known. If thisinformation is not known, awritten statement shall befiled
to that effect.

(©) Summons. A summons shall be issued by the Clerk, and transmitted to the
petitioner(s) for service, in the same manner as provided in Rule 7004-1 of these Rules, except that
thesummonsshall reflect the delay for answer, objection or other responseestablished by Rule1011,
FRBP, and there shall be no Order Setting Scheduling and Preliminary Pre Trial Conference.

(d)  Applicability of Provisions of Rule 1007-3. Rule 1007-3 of these Rules shall apply
to cases of individual debtors commenced by involuntary petition. In the event of the entry of an
order for relief, Rules 1007-1 and 1007-2 shall aso apply.

[SOURCE: FORMER L.B.R. 202]
1012-1 Disposition of Involuntary Petition

(& Answer Filed. Uponthefiling of an answer, the court will enter an order fixing atrial
date upon the petition, which shall be noticed to all parties.

(b) NoAnswer Filed. If no answer or other responseisfiled within the time required by
the summons, the court will immediately enter an Order of Relief, as requested in the petition.

[SOURCE: NEW]
1015-1 Joint Administration/Consolidation

If the Court orders joint administration or substantive consolidation of two or more cases,
all pleadingsin any of the cases shall state the names and numbersof all the cases unless otherwise
ordered by the Court.

[SOURCE: FORMER L.B.R. 207]

1015-2 Joint Administration/Consolidation - Docketing

@ Docketing. Upontheentry of an Order of Joint Administration of two or morerelated
cases, the Clerk of Court shdl:
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(D) L ead Case Designation. Designate any one of such casesto bethe lead case
for purposes of docketing and filing;

(2 Entry of Order; All Cases. Enter the Order of Joint Administration
simultaneously on the docket of all cases covered by the Order;

3 Notice. Noticeall partiesininterest asthey appear on the consolidated matrix
of the Order of Consolidation by service of the Order;

(4 Maintenance of Lead Case. Maintain thereafter only the lead case docket as
the active docket in which filings can be made in the consolidated cases.

(b) Consolidated MailingMatrix. Theparty obtainingthe Order for Joint Administration
shall, within five (5) days of the entry of such Order, file aconsolidated mailing matrix comprising
atotal mailing list of all interested partiesin all the jointly administered cases, without duplication.
The mailing matrix shall comply with and be filed according to Rule 1007-2 of these Rules.

(© Exceptions. Notwithstanding the above, the Clerk of Court may request that the
Court require partiesin interest to seek, obtain, or execute separate documents for each case where
necessary for purposes of clarity, statistical reporting, case closing, or other similar cause.
[SOURCE: FORMER L.B.R. 208]
10171 Dismissal of Case

(8 Chapter 13 Cases.

Q) Motion Required. Dismissal requested by the debtor pursuant to 11 U.S.C.
§ 1307(b) may be procured only by written motion, or, with Court goproval, orally in open court.

(2 Motion; Required Content. The motion shall recite whether the case has
previoudy been convertedunder 11U.S.C. 88 706, 1112 or 1208 and shall be signed by the debtor(s)
and counsel for the debtor(s).

3 Granting Ex Parte: The motion may be granted ex parte, provided dismissal
is authorized by the Bankruptcy Code and

(A)  The debtor is represented by counsel;
(B)  Themotion containsarecitation by counsel that counsel has advised

the debtor(s) of the consequences of dismissal and the potential for abstention by the Court pursuant
to 11 U.S.C. 8 305 in the event of subsequent filings;
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(©)  Anorderissubmitted alongwiththemotion. Theproposed order shall
be submitted by means of and in conformity with the method of submitting proposed orders set forth
in Rule 9013-4(b)(1) of these Rules.

(4) Hearing. The Court may order a hearing on notice under appropriate
circumstances, in accordance with 11 U.S.C. § 1307(c).

(b)  Chapter 7 Cases.

Q) Motion Required. Dismissd shall be requested by motion, which shall be
governed by Rules 9013-1 through 9014-3 of these Rules.

(2 Motion; Required Content. The motion shall contain a representation by
counsel that counsel has advised the debtor(s) of the consequences of
dismissal and the potential for abstention by the Court pursuant to 11 U.S.C.
8305 inthe event of subsequent filings, and shall set forth the groundsfor the
requested dismissd.

1017-2 Dismissal of Case; Effect Upon Pending Proceedings

Whenever acase under the Bankruptcy Codeisdismissed, any adversary proceeding arising
under, arising in, or related to the case then pending, unless otherwise Ordered by the Court either
withinthe ordered dismissal or by separae order, will be dismissed, without prejudice, except those
cases that have been removed to bankruptcy court may be remanded to the courts from which they
were removed.

[SOURCE: FORMER L.B.R. 901, 909, 616, 314; NEW]

1017-3 Conversion of Cases; Chapter 13 and (if applicable) Chapter 12 to Chapter 7
by Debtor

Pursuant to Rule 1017, FRBP, conversion of aChapter 13, or chapter 12 caseto acase under
chapter 7 by the debtor shall be effected by the filing of anotice of conversion, without the necessity
of entry of an order. Upon the filing of a notice of conversion, the court will enter an order upon
conversion, to be noticed to all creditors and partiesin interest by the Clerk’s office.

[ SOURCE: NEW]

17



1071-1 Divisions - Bankruptcy Court

There shall be one division of this United States Bankruptcy Court for the Middle District
of Louisiana.

L ocation of Office of Clerk of Court:
707 Florida Street, Room 119

Baton Rouge, LA 70801
Telephone: (225) 389-0211

Fax: (225) 389-0410

L ocation of Chambers.

707 Florida Street, Room 236
Baton Rouge, LA 70801
Telephone: (225) 389-0371
Fax: (225) 389-0258

Court Website Address:
www.lamb.uscourts.gov
[SOURCE: NEW]

1072-1 Places of Holding Court

The place of holding court for the United States Bankruptcy Court for the Middle District of
Louisianashall, unless a different place is ordered, be:

United States Bankruptcy Court
707 Florida Street, Room 222
Baton Rouge, LA 70801

[SOURCE: NEW]

PART II
2003-1 Meeting of Creditors & Equity Security Holders
@ Assignment. Upon thefiling of acase and the entry of the order of relief, the United

States Trustee shall assign a 8§ 341(a) meeting date, and the office of the Clerk of Court shall give
notice of the meeting in accordance with Rule 2002(a), FRBP.
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(b) Appearance Required. The debtor and the debtor's attorney shall appear for
examination at the scheduled meeting of creditors. If ahusband and wife file ajoint petition, both
must attend the meeting.

(© Substitution of Counsel for Debtor. Unlessareplacement/substitute/surrogatelawyer
is authorized by court order signed prior to the § 341(a) meeting of creditors, debtorsin this court
shall be represented by the attorney of record in the bankruptcy case, or apartner, member or regular
associate of the firm of attorney of record, during the entirety of the § 341(a) meeting of creditors.

Q) Necesdsty of Motion. An Order to allow substitute counsel may be obtained,
ex parte, upon thefiling of amotion seeking court gpproval of the appearance by substitute counsel
at the medting of creditors.

2 Content of Motion. The motion shall contain the foll owing:

(A) arecitation of the reasons a substitute counsel is necessary;

(B) that the debtor(s) have been apprised of the option to seek a
rescheduled meeting of creditorsbut have chosen to be represented by substitute counsel;

(C)  adescriptionof any fee sharing agreement if thefee sharing agreement
isonethat isrequired to be disclosed under 11 U.S.C. § 504 and/or Rules 2014 or 2016, FRBP, and
arequest for approval of the fee sharing agreement;

(D) if thereisnofee sharing agreement that isrequired to be disclosed by
§ 504 of the Code and/or Rules 2014 or 2016, FRBP, an affirmative representation that there is no
such fee sharing agreement.

©)] Proposed Order. The movant shall submit a proposed order by means of and
in conformity with the method of submitting proposed orders set forth in Rule 9013-4(b)(2) of these
Rules.

(d) Requests to Reschedule Prior to Meeting. Requests to reschedule an assigned
§ 341(a) meeting prior to the assigned meeting must be made upon the U.S. Trustee and shall be
passed upon by the Office of the U. S. Trustee, which shall file its decision in the record of the
bankruptcy case.

(D) Form of Request. theform of request shall comply withthe appropriateform
of request as required by the U.S. Trustee.

(2 Court-Required Content. Regardless of additional form and content
requirements of the Office of theU. S. Trustee, the request shall state whether the debtor agreesto
are-ffixing of the deadlines for the filing of objections to the claims of exemption and complants
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pursuant toll U.S.C. 88 523(c) and 727, and for the filing by the United States Trustee of amotion
to dismissunder § 707(b), to dates determinable under Rules 4003, 4004, and 4007, FRBP, from the
date of any rescheduled § 341(a) meeting.

3 Noticeof U. S. Trustee Decision. TheU. S. Trusteeshall file either anotice
of consent to reschedul e or anotice of denial of request to reschedul e upon making itsdetermination.

4) Order Re-fixing Meeting. Thecourt shall prepareand enter theorder re-fixing
the meeting of creditors upon the filing of the notice of consent to reschedule by the U. S. Trustee.

(e) Review of U.S. Trustee Decision Denying Request. Review of aU.S. Trusteedenial
of arequest to reschedule must be sought by motion to the Court, which must be filed within two
(2) days after receipt of the denia by the U.S. Trustee or five (5) days prior to the scheduled
creditors meeting, whichever comes later.

(D) Contents of Motion. The motion shall state the grounds for the origina
request to the U.S. Trustee, whether the debtor consents to the extension of the deadlines referred
to in subsection (c) of this Rule, and the reasons why the Court should reverse the U.S. Trustee
denial. Themotion shall include as exhibitstheinitial request, any supporting documentation, and
evidence of the action taken by the U.S. Trustee. The motion shall be accompanied by a certificate
of service indicating service upon the U.S. Trustee and the Chapter 7 trustee.

(2 Submission of Proposed Order. The movant shall submit a proposed order
by means of and in conformity with the method of submitting proposed orders set forth in Rule
9013-4(b)(2) of these Rules.

3 Necesdsty of Appearance at Meeting When Excused. Filing of such anotice
beforethe scheduled meeting is not sufficient to excuse attendance; atendanceisexcused only if the
Court advises movant prior to the meeting time that the meeting is to be reschedul ed.

H Failure to Attend.

Q) Debtor'sAttorney. If thedebtor'sattorney falsto attend the § 341(a) meeting,
the Court shall issue aRuleto Show Cause requiring the attorney to appear before the Court to show
causewhy fees paid by or on behalf of the debtor should not be reduced or disallowed by the Court
or ordered returned to the estate. At the hearing the Court may impose such other sanctions as it
deems proper.

2 Debtor. Failureby thedebtor to attend the 8 341(a) meeting shall be grounds
for the immediate dismissal of the bankruptcy case (in voluntary cases) and/or the issuance of an
Order to Show Causeto the debtor and/or counsel for the debtor, requiring the debtor and/or counsel
to show cause before the court why sanctions should not beimposed for failureto attend the § 341(a)
meeting.
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(©)) Noticetothe Trusteeand U.S. Trustee. TheU.S. Trustee shall receivenotice
of all Orders to Show Cause issued pursuant to this Rule, and in al cases, the Chapter 7, 11 (if
applicable), 12 (if applicable), or 13 trustee shdl aso receive notice.

(g) Fallureto Attend; Requests To Re Fix after Failure to Attend.

Q) If debtor or counsel failsto attend the meeting as schedul ed, the meeting can
bere fixed only upon motion filed with the Court, and served upon the trusteeand the U.S. Trustee,
which shall recite and contain

(A)  thereasonsfor the failure to attend the meeting;

(B) that the debtor consentsto therefixing of all deadlinesreferred toin
subsection (d) (2) of thisRule; and

© if applicable, the debtor’s verificaion of the reasonsfor failing to
attend the meeting, which shall be governed by Rule 1008-1 of these Rules.

(2) Proposed Order. A proposed Order shall be submitted along with the motion
by means of and in conformity with the method of submitting proposed orders set forth in Rule
9013-4(b)(1) of these Rules, though the court may substitute its own form of Order.

[SOURCE: FORMER L.B.R. 301; NEW]
2003-2 Trustee Requirements

To facilitate expeditious administration of the estates, the trustee may, at the§ 341 meeting
of creditors, direct and require the debtor and/or debtor's counsel to turn over books, records,
statements, tax returns, or other documents or information, and to effectuate the filing of
amendments to statements, schedules, matrices, petitions, and other papers of record on the docket
of the bankruptcy case.

@ Trustee Memorandum of § 341(a) Meeting of Creditors. The trustee shall file a
memorandum of the 8 341(a) meeting of creditors which contains a list of the directives and
requirementsgiven and provided at the meeting, alongwith adeadline by which the debtor(s) and/or
counsel for the debtor(s) must comply.

(b)  Assertion of Non-Compliance; Court Order to Show Cause. If the debtor(s) and/or
counsdl fail to comply by the deadlinereflected in the memorandum of 8341 (a) meeting, thetrustee
shall file a Request For Order To Show Cause, and upon the filing of the request, the Court will
issue an Order to Show Causeto the debtor(s) and counsd, requiring them to appear in open court
and to show cause why sanctions should not be issued for failure to comply with the trustee’s
directives and/or requirements.

21



(c) Compliance Before Hearing. If the debtor(s) and/or counsel comply with the
directives and requirements of the trustee before the hearing, and the trustee files a notice or
certificateof compliance, the Court may, initsdiscretion, cance the hearing upon the Order to Show
Cause, either on its own motion or upon motion by the debtor.

[SOURCE: NEW]
2004-1 Depositions & Examinations
@ Request for 2004 Examination. ThisRuleshall governthe proceduresrelating tothe

examination under Rule 2004, FRBP, while Rules 7016-1 through 7037-1 of these Rules shall
govern pretrid discovery in adversary proceedings.

Q) Pre-filing Contact. Unless a party seeking to take an examination has good
causeto believe that the party to be examined will absent himself or herself from the jurisdiction of
the Court if notified, counsel for the party seeking the examination, prior tofiling amotion pursuant
to Rule 2004, FRBP, shdl confer with counsel for the proposed examinee or the proposed examinee
if not represented by counsel, to arrange for a mutually agreeable date, place and time for the
examination.

(2 Content of Motion. All motions for examination shall include either:

(A) astatement that a conference was held as required by section (a)(2)
of thisRule and that all parties have agreed to the date, time and place of examination and to the
production of the documents, if any, that mover requests be produced,

(B) a gaement explaining why it was not possible for the required
conference to be held;

(C)  astatement that movant has good reason to believe that the proposed
examinee will either leavethe jurisdiction of the Court or otherwise evade serviceif notified of the
request to examine; or

(D) astatement that a conference was held as required by section (a)(2)
of this Rule, that no agreement could be reached, and that the motion is presented to the Court for
determination.

3 Certificate of Service. Except as may be otherwise ordered by the Court, al
motions pursuant to Rule 2004, FRBP, shdl certify service upon the respondent, the debtor, all
counsedl of record, al counsel for all committees, the trustee, and the United States Trustee.

(4 Proposed Order. A proposed order shall be submitted, which ordersthat the
examination to take place at the agreed upon time at the agreed upon place, or at a requested time
and placeif therebeno agreement. The proposed order shall, if applicable, also order the documents
to be produced and the date, time and place of production. The proposed order shdl be submitted
pursuant to Rule 9013-4(b)(2) of these Rules.

22



(b) Objections to Request for Rule 2004 Examination. Any objection to an order for a
2004 examination shall bein the form of a Motion for a Protective Order.

Q) Content of Motion. The motion shall state with specificity the nature and
scope of the objection, requesting that the Court fix an immediate hearing upon the Mation for
Protective Order, certifying that all parties have received notice of the filing of the Mation, and
providing the Court with proposed dates for hearing on the Motion that have been agreed to by all
parties affected (or that agreement could not be obtained).

(2 Proposed Order. A proposed order regarding the requested hearing shall
accompany the motion, which must be filed at |east three (3) days prior to the scheduled date of the
examination, unless alater filing is allowed by the Court. The proposed order shall be submitted
by means of and in conformity with the method of submitting proposed orders set forth in Rule
9013-4(b)(2) of these Rules.

(©)) Stay of Examination. Unlessotherwiseordered by the Court, thetimelyfiling
of aMotion for a Protective Order shall stay the order for a Rule 2004 examination until the Court
acts on the objection/motion.

[SOURCE: FORMER L.B.R. 304]
2014-1 Employment of Professionals - On Behalf of the Estate
Court approval of the employment of professionals on behalf of the estate is required.
€) Genera Services for Debtor in Possession or Trustee. Employment by Chapter 11

debtor-in-possession or atrustee to perform general services on behalf of the debtor-in-possession
or trustee and the estate shall be obtained asfollows:

(1)  Application of Debtor-in-Possession or Trustee. Thedebtor-in-possession or
trustee shall submit an application requesting approval of the employment which shall include:

(A)  the petition date;

(B)  anassertion, if applicable, that the debtor is a debtor-in-possession
coupl ed with an assertion as to whether amotion for appointment of atrustee is pending;

(C) astatement asto the necessity of retaining the professional;

(D) astatement asto the qualifications of the professional;

(E) astatement that tothedebtor'sor trustee'sknowledgethe professional
has no connection with the debtor, any creditor, or other party in interest and is therefore a
disinterested person pursuant to 11 U.S.C. 8 327, and that the professional holds or represents no
interest adverse to the estate;
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(F) astatement of the proposed feeand expensereimbursement agreement
between counsel and the debtor in possession, and whether approval of feeswill be requested under
11 U.S.C. 83300r 11 U.S.C. § 328; and

(G) acertificateof serviceof the application, the affidavit (see(2) bel ow)
and the proposed order (see (3) beow) upon the U.S. Trustee.

(2 Affidavit of Professiona. The professional shall submit an affidavit as an
attachment to the debtor's gpplication, which shall be governed by Rule 1008-1 of these Rules,
setting forth:

(A) astatement that the professiona has read the debtor's or trustee's
application and that the professional knows of her own personal knowledge that the assertions
therein are true and correct;

(B)  etheraspecificassertion by the professional that hehasno connection
with the debtor, creditors, insiders, or other partiesin interest and istherefore adisinterested person
pursuant to 11 U.S.C. § 327, or adetailed disclosure of any connection that the professional haswith
any such person, entity or party;

(C)  astatementthat theprofessional holdsnointerest adversetotheestate;

and

(D) inaddition to the attorney disclosure form required by these Local
Rules, a generd statement regarding the type of fee arrangement that has been requested by the
professional, arecitation asto the amount of any retainer provided and whether the retainer has been
or will be drawn against for pre-petition services rendered, and an acknowledgment that such
arrangement is agreeable to the debtor or trustee.

3 Proposed Order. A proposed Order conforming to Local Rules Form #3 shall
be submitted along with the application and affidavit, shall be signed by both the debtor and the
professional or thetrustee and the professional. The proposed order shall be submitted by means of
and in conformity with the method of submitting proposed orders set forth in Rule 9013-4(b)(1) of
these Rules.

4 Service. The application, affidavit and proposed order shall be served upon
the U. S. Trustee, al secured creditors, the twenty largest unsecured creditors, the United States
Attorney, and, if gpplicable, any committees appointed by the U. S. Trustee, and counsel therefor.

(b) Employment for Specific Purpose by Debtor in Possession or Trustee. Employment
of aprofessional for a specific purpose by a debtor in possession or trustee pursuant to 8 327 or
§ 328 shall require the same application and affidavit as required under section (a) of this Rule,
except that the application by the moving party must specify the reasons why retention of the
professional for a special purpose is necessary and that such retention will benefit the estate.
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(D) Proposed Order. A proposed order specificall y describing the specificmatters
for which the professonal shdl be employed shall be submitted by means of and in conformity with
the method of submitting proposed orders set forth in Rule 9013-4(b)(1) of these Rules.

2 Service. Theapplication, affidavit, and proposed order shall be served upon
the U. S. Trustee, all secured creditors, the twenty largest unsecured creditors, the United States
Attorney, and, if goplicable, any committees appointed by the U. S. Trustee, and counsel therefor.

(© Employment for Specific Purpose; 11 U.S.C. 8 327(e). Employment of an attorney
pursuant to 11 U.S.C. 8§ 327(e) shall require the same application and affidavit as required under
subsection (a) of this Rule, with the following modifications:

Q) Disinterestedness. |If the professional isadisinterested person as defined in
11 U.S.C. § 101(/4), the pleadings shall so assert.

2 Adverselnterest. If theprofessiond isnot adisinterested person, the pleading
shall so state, must detail any interest adverseto the estate held or represented by the professional
and must assert that the professional neither represents nor holds an interest adverse to the debtor
or the estate with respect to the matter in which the professional is to be engaged.

(©)) Specific Grounds. The application by the moving party must specify the
reasons why retention of the professional for aspecial purpose is necessary and that such retention
will benefit the estate.

4) Proposed Order. A proposed order setting forth, specifically, the matter(s)
upon which the professional is retained and the basis upon which compensation will be requested
shall be submitted by the movant and the professionals by means of and in conformity with the
method of submitting proposed orders set forth in Rule 9013-4(b)(1) of these Rules.

(d) Employment of Auctioneer or Liquidator. In order to obtain Court approval of the
retention of an auctioneer or liquidator, the trustee must file the same application and affidavit as
required under section (a) of this Rule, with the following modifications:

(D) Prior Attemptsat Sale. Statewhether thetruseehasatemptedto sell property
of the estate to the debtor.

(2 Other Offers. Describe any offer made by the debtor.

(©)) Expected Benefits. Recite the benefits to the estate expected as a result of
retention of the auctioneer or liquidator.
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(4) Proposed Order. A proposed order setting forth the property to be sold and
the compensation for which pre-approval issought shall be submitted by meansof and in conformity
with the method of submitting proposed orders set forth in Rule 9013-4(b)(1) of these Rules.

(5) Service. Theapplication, affidavit, and proposed order shall be served upon
the U. S. Trustee, all secured creditors, the twenty largest unsecured creditors, the United States
Attorney, and, if goplicable, any committees appointed by the U. S. Trustee, and counsel therefor.

(e No Hearing Required. The employment of a professional under this Rule may be
approved and an order entered without hearing, without prejudice to the right of creditors or parties
ininterest to subsequently movefor ahearing concerning whether the employment should continue
or should be terminaed, or for other relief as may be just.

[SOURCE: FORMER L.B.R. 312; NEW]

2014-2 Employment of Professionals - Trustee as Attorney or Accountant on Behalf of
the Estate

Court Approval. Court approval of the employment of the trustee as attorney or accountant
for the trustee, pursuant to 11 U.S.C. § 327(d) shall be obtained.

@ Application. The application seeking approva of employment shall include:

Q) Case Information. The application shall recite the petition date, that the
trustee has been duly appointed by the U.S. Trustee, and is serving as permanent (or, if applicable,
asinterim) trustee;

(2 Specific Grounds. A statement of the specific grounds establishing the
necessity of retaining the trustee as attorney or accountant;

3 No Disgualifying Relationship. A statement that to the trustee's knowledge
the trustee has no connection with the debtor, any creditor, or other party in interest and that the
professional holds or represents no interest adverse to the estate that would disqualify the trustee
from appointment as attorney or accountant under 11 U.S.C. § 327(d);

4 FeeProposal. A general statement regarding thetype of feearrangement that
the trustee proposes, and arepresentation as to whether the trusteeis requesting pre-approval of the
fee proposed under § 328, or will be submitting the application for consideration under 8§ 330.

) Affidavit. A swornaffidavit asserting that thetrusteehasread theapplication
and knows of his own personal knowledge that the contents of the application are true and correct,
which shdl be governed by Rule 1008-1 of these Rules;
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(6) Specific Legal or Accounting Services to be Rendered. Allegations
specifically detailing thelegal or accounting servicesto be performed (as opposed to trustee duties)
which shall include an express representation that employment is only requested to the extent
specific legal or accounting services as opposed to statutorily and jurisprudentially prescribed
trustee's services and duties are necessary in the specific case (a generalized recitation of the types
of legal servicesthat are possible within a Chapter 7 case shall not suffice); and

@) Service. A certificate of service stating that the application and the proposed
order authorizing the appointment of the trustee as attorney or accountant for the trustee have been
served upon the U.S. Trustee.

(8) Proposed Order. A proposed order conforming in form and substance to
Local Rules Form #4 shall be submitted by thetrustee along with the application, unlessthetrustee
as attorney proposes a contingency fee agreement in which case the agreement must be specifically
described. The Proposed Order must be a document separate from the application. The proposed
order shall be submitted by means of and in conformity with the method of submitting proposed
orders st forth in Rule 9013-4(b)(1) of these Rules.

[SOURCE: FORMER L.B.R. 313]
2015-1 Trustees - General

@ Assignment of I nterim Trustees; Chapter 7 Cases. Theassgnment of casestointerim
trustees from the panel of trustees in this district shall be made in accordance with guidelines
established by the United States Trustee. No Clerk, Deputy Clerk, other employeein the office of
the Clerk, the U.S. Trustee or any employeein theoffice of the U.S. Trustee shall reveal to any non-
employee the order of assignment of cases or the name of the interim trustee to whom a case is
assigned prior to filing of the petition and actual assignment to an interim trustee. No person shall
directly cause or influence or attempt to cause or influence any Clerk, Deputy Clerk, other court
employee, the U.S. Trustee or any employeein the office of theU.S. Trusteeto assign apanel trustee
to any case otherwise than as provided by the U.S. Trustee's guidelines.

[SOURCE: FORMER L.B.R. 302]
2016-1 Compensation of Professionals - Generally

@ Form of Fee Application; General Applications. Except as otherwise provided in
Rule 3015-1(a)(15) of these Rules, all applications for fees, compensation or expenses filed by
attorneys, accountants, other professional's, and trustees or examiners shall statein thetitle whether
it is a first, second, etc. or find application and shall contain or recite the following or be
accompanied by or make reference to an application that contains or recites the following:
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Q) Narrative. A brief narrative history of the case and the present posture of the
case,

2 Estate. The size of the estate in terms of assets and the amount of
indebtedness of the estate, together with the estimated amount of other accrued expenses of
administration;

©)] Date of Employment. The date of entry of the Order of the Court approving
the employment of the individual or firm for whom payment of fees or expenses is sought and the
date of the last application,;

4) Retainer. The amount of any retainer received by the applicant;

5) Prior Fee Requests. A listing of the amount of fees and expensesprevioudy
requested, those approved by the Court, and how much has been received,;

(6)  Application of Retainer. Theamount of retainer that has been applied toward
payment of previously approved fees and expenses and the amount of funds out of the original
retainer remaining in trust;

(7) Description of ServicesRendered. A brief narrative statement of the services
rendered and the time expended during the period covered by the fee application;

(8 BenefitsFrom Representation. A specific description of the benefitsconferred
on the bankruptcy estate by the services rendered;

9 TimeRecord. A detailed listing of all time spent by the applicant on matters
for which compensation is sought, including the fol lowing:

(A) Date service was rendered;

(B)  Description of service. Itisnot sufficient merely to state "Research,”
"TelephoneCall," "Court Appearance,” " Conferencewith Client,” " Conference with Attorneys," etc.
Reference must be made to the particular persons, motions, specific tasks performed and other
matters related to such service;

(C)  Amount of time spent. Time spent isto be accounted for in tenths of
an hour and is generally to be broken down in detail by the specific task performed. Time entries
must be itemized with services performed; and

(D)  Designationof theparticular personwho rendered theservice. If more
than one person's servicesareincuded in the application, specify which person performed each item
of service.

(10) ExpenseRecord. Anapplication that seeksreimbursement of expenses shall
includean attached summary, alisting of all expensesby category (i.e., long distancetel ephone, copy
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costs, messenger service, and computer research), and shall also contain atotal. Asto each unusua
or costly expense item, the application must state:

(A)  datethe expense was incurred;
(B)  description of the expense;

(C)  amount of the expense; and
(D)  explanation of the expense.

(11) Education and Experience. A description of the professional education and
experience of each of the individuals rendering services, which may include identification of the
professional school attended, year of graduation, year admitted to practice, publications or other
achievements, and explanation of any specialized background or expertise in bankruptcy-related
matters. Once adetailed description asrequired herein is submitted in connection with a particular
application, the professional need not reiterate the description in subsequent applicationsinthe same
case.

(12) Hourly Rates. The application shall contain a listing of the hourly rates
charged by each person whose services form a basis for the fees requested in the application. The
application must contain a summary indicating for each attorney by name:

(A)  the hourly rate and the periods each rate was in effect;
(B) total hoursinthisapplication for which compensation is sought; and
(C) total fee duein this application.

(13) Recapitulation. Theapplication shall contain arecapitulation of thetimefor
which the application seeks compensation, and the total compensation amount requested by the
application.

(b) Chapter 11 Cases; Additional Requirements. I nadditionto therequirementsset forth
above, applications within Chapter 11 cases shall describe and set forth the foll owing:

(D) Operations. The general operations of the debtor;

(2 Profit or Loss. Whether the business of the debtor, if any, is being operated
at aprofit or loss; and

3 Plan. Whether a plan has been filed and, if not, what are the prospects for
reorganization and when it is anticipated that a plan and disclosure statement will be filed.

4 Monthly Reports. Whether all monthly reportsrequired by Rule2081-1(a)(6)
of these Ruleshave been filed asrequired by that Rule, and if not, the status of monthly report filings
as of the filing of the application and the reason(s) for non-compliance.
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(©) Chapter 13 Cases. Thedebtor'satorneyinaChapter 13 caseshall comply with Rule
3015-1(a)(15) of these Rulesin requesting approval of fees and expenses.

(d) Notice and Hearing. Approval of professional fees and expenses payable from the
bankruptcy estate is required in all cases, and, if in excess of $1,000.00, may be granted only after
notice and hearing in accordance with Rules 9013-1 through 9014-3 of these Rules.

[SOURCE: FORMER L.B.R. 312]

2016-2 Compensation of Professionals - Disclosure

@ Form of Disclosure. Indl casesarising under Title 11, the attorney for the debtor
shall file a statement disclosing the compensation received, or promised, or to be charged in the
future, for services rendered or to be rendered on behalf of the debtor(s). The statement shall
conform with Local Rules Form #5. Within the disclosure the attorney shall specifically disclose
the types of services covered by the compensation paid, shall specifically describe the services for
which additional compensation has been promised or for which additional compensation will be
charged, and shall disclose the compensation to be charged for such additional services.

(b) Scope of Representation. In all cases arising under Title 11, the attorney for the
debtor ispresumed to appear for the debtor in the case and all proceedings related to the case unless,
within the Disclosure of Compensation, the attorney specifically limits the services to be provided
for thedisclosed fees. For such limitationsto be effective, the attorney must attach to thedisclosure,
or there must be contained within the disclosure, awritten agreement signed by theattorney and the
debtor(s) specifically listing and identifying the types of actions, proceedings and matters not
included within the scope of the attorney's representation. The agreement shall also contain a
representation by the attorney and an acknowledgment by the debtor (i) that the attorney has fully
explained and described to the debtor the type and nature of the actions, proceedings and matters not
covered by the scope of representation and the potential effect upon the debtor of any excluded
actionif brought; (ii) that the debtor fully understands the explanation and description and does not
wishto retain the attorney in connection with any such potential actions, proceedings or matters; and
(iii) that the debtor fully understandsthe servicesfor which additiona compensationwill becharged,
the amount of the charges should additional services be agreed upon, and the necessity of settlement
of any such charges before the additional services will be performed.

(© Chapter 13 Cases; Special Provisions.

D Procedures Statement; The Home L oan, Cure and Maintain, Plan Payments
and Default in Plan Payments. 1n addition to the disclosure requirements of subsections(a) and (b)
of this Rule, the debtor's attorney disclosure form in Chapter 13 cases shall contain a procedures
statement, which shall contain, without limitation, advice concerning the following matters:
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(A)  thenecessity of maintaining post-petition payments on account of/in
accordance with loans secured solely by the principal residence and/or loans that will be treated
pursuant to § 1322(b)(5), and of the necessity of maintaining proof of all payments made;

(B) the procedural steps to be taken by the debtor(s) regarding
communication with counsel in the event that payments on these types of obligations become in
default, post-petition;

(C) the procedural steps to be taken by the debtor(s) regarding
communication with and the providing of evidence to counsd in the event the debtor(s) become
respondent(s) to motions seeking relief from or modification of the automatic stay on the basis of
insurance lapse, payment default, or other (if any) post-petition default of an obligation to be
maintained post-petition,;

(D)  thenecessity and schedule of making plan payments required by any
submitted plan prior to confirmation;

(E) the procedural steps to be taken by debtors(s) regarding
communication with and the providing of evidence to counsel in the event the debtor(s) become
delinquent in plan payments and/or become respondentsto amotion by the trustee seeking dismissal
or conversion on account of default of plan obligations.

(2 Procedures Statement; No Communication with Lawyer for Creditor. The
procedures statement shall contain the affirmative advice that, without court approval to do so, the
debtor(s) shall not communicate directly with the office of counsel for a creditor seeking stay relief
regarding the motion or proceedings in connection therewith.

3 Procedures Statement; Review of Statement Before Signing. The written
procedures statement shall be dated and shall be sgned by counsel, bedow an indication that the
content of the statement has been related orally to the client and that the client has been provided a
copy and advised to read it thoroughly, and shall be signed by the debtor, below an indication that
counsel hasdiscussed the content of the statement and that the debtor has been advised to keep track
of the copy provided and to read it thoroughly.

4 Procedures Statement; Component of Attorney Disclosure. The original
procedures statement, signed and dated, shall be contained within, or attached as an attachment to,
the Attorney Disclosure required by Rule 2016(b), FRBP.

[SOURCE: FORMER L.B.R. 310; NEW]
2016-3 Compensation of Attorneys - Particular Matters

@ Particular Matters Involving Applications Under 8 327. Fee applications seeking
approval of feesfor representation of the estate in particular matters other than mattersinvolving fee
agreements under § 328 of the Bankruptcy Code shall comply with Rule 2016-1 of these Rules
except subsection (a)(2) of that Rule.
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(b)  Particular Matters Involving Applications Under 8§ 328. If the fee goplication seeks
approval of feesinvolving matters subject to afeeagreement previously approved, or seeksapproval
of compensation in addition to and different from that previously approved, or seeks contingency
compensation that was not previously approved, the application shall comply with the provisions of
Rule 2016-1(a)(3)-(8), (9) (whereapplicable, for example, in non-contingency feeagreements), (10),
(11) (where applicable), and (12) of these Rules.

[SOURCE: NEW]

2081-1 Chapter 11 - General

@ Dutiesof Debtor in Chapter 11; General. Pursuantto 11 U.S.C. 8 1101(1), thedebtor
shall continue in possession of its estate and, pursuant to 11 U.S.C. 88 1107(a) and 1108, shall
continue the operation of its business and management of its property until further order of this
Court. In connection with the operation of said business, the debtor-in-possession:

(D) Bank Accounts. Shall close all bank accounts maintained prior to the filing
of the petition. All funds on deposit to the credit of the debtor in said accounts shall be transferred
to new accounts to be opened by the debtor-in-possession unless such balances congditute cash
collateral. Deposits are to be made only in accounts within a depository for bankruptcy accounts
approved by the United States Trustee.

(2)  Withholding Taxes; Employees. Shall segregate and hold separate and apart
from all other fundsany and all monies withheld from employees or collected from othersfor taxes,
including social security taxes, under the laws of the United States or any state or subdivision
thereof, and to deposit, as required by law, all monies withheld from employees for social security
and federal income tax withholdings.

(3)  Withholdings; Others. Shall deposit or pay promptly to any state or political
subdivision thereof any and all monies required to be withheld or collected from others subsequent
to the petition date, on such basis as may be required by the laws or ordinances of such state or
political subdivision.

4) Closure of Books; New Books of Account. Shall close and preserveits pre-
petition books and accounts and open and maintain new books of account showing all income,
expenditures, recei ptsand disbursementsof the debtor while debtor-in-possession. Withinsixty (60)
days after the petition date, the debtors shall file in the record of the case a balance sheet as of the
day prior to the petition date and an income and expense statement showing cumul ativeincome and
expenses during the debtor's preceding fiscal year through the petition date.

(5) Insurance. Unlessthe Court orders otherwise, shall keep the property of the
debtor's estate insured at alevel equal to the value of such property and shall pay such premiumsas
may be or become due thereon. The debtor shall immediately notify all secured creditors, the

32



unsecured creditors committee (or 20 largest unsecured creditors), the office of the United States
Trusteeand the Court if thedebtor isunableto continue suchinsurance. Failureto provideinsurance
under this subsection may be grounds for dismissal of the case, for relief from the § 362 stay
regarding the uninsured property, or for other appropriate sanctions.

(6) Monthly Reports. Shall file, on or before the 15th day of each month, acopy
of averified statement of financial information covering the prior month's operations of the debtor
and, unless otherwise ordered by the Court, shall serve a copy upon the U. S. Trustee and counsel
for the creditors' committee or, if not represented by counsel, upon each member of the creditors
committee.

(A)  Required Content. The monthly report shall contain the following
information:

) acurrent balance sheet and acumulative balance sheet for the
time of the Chapter 11 case;

(i)  anincome and expense statement for the current month and
the accumulation during the Chapter 11 case (together with a
designation as to whether the statement is prepared on a cash
or accrua basis);

(iii)  astatement of changesinfinancid position (statement of cash
flows) in the event the income and expense statement is
prepared on an accrual basis;

(iv)  aseparatestatement section, containingthe namesof insiders,
affiliates, or related entities to whom payments of any kind
have been made during the month covered by the statement,
a specific description of the nature of the payments and a
cumulative total (with description) of all payments made
during the pendency of the case;

(V) a specific listing of cash receipts and disbursements for the
month;

(vi) a summary of new indebtedness incurred and total
outstanding debt incurred after the commencement of the
case;

(vii) adetaled statement of projected cash flow on a monthly
basis for the following six months;

(viii) an aging schedule of accounts receivable;

(ix) a schedule of all insurance policies in place, including a
description of coverage and limits; and

(x)  a narrative report of the debtor's efforts during the prior
month to rehabilitate the business and to confect a plan.
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(B) FRaluretoFile Failuretofilemonthly reportsin conformity withthis
Rule shall be grounds for dismissal or converson of the bankruptcy case or other appropriae
sanctions.

@) Prevention Againg Incurring Administrative Expense. Shall take al steps
reasonably possible to prevent the incurring of administrative or priority expenses, the payment of
which will not be possiblefrom fundswhich can be generated during the pendency of thecase. The
debtor shall take reasonabl e stepsto prevent depl etion of assetsand advisethis Court promptly if the
continued operation of the business of the debtor may not be in the best interests of the creditors or
the debtor.

(8) Compensation for Insiders and Officers. Shall pay compensation or other
remuneration from assets of the estate to any insider or affiliate or to any former insider or affiliate,
or to any present or former officer, director, or stockholder of the debtor only upon specific
authorization from the Court.

(A)  Content of Motion. Any motion for authority to pay compensation to
insiders (asthat term is defined in 11 U.S.C. § 101(31)) shall recite and disclose:

(1) The debtor's reasons for belief that retention of the indgder is
necessary to the estate;

(i)  The services that the insider shall perform on behalf of the
estate;

(iii)  Any and all compensation, benefits, and payments that the
insider has received during the six months prior to the
bankruptcy petition;

(iv)  Theinsider'ssalary as of the date of the bankruptcy petition;
and

(v) Thesaary (including any benefits) that the debtor proposesto
pay and the amount the insider has agreed to accept.

(B)  Affidavitof Insder. Thedebtor shall attachto themotion for authority
to pay compensation to the insider an affidavit of the insider, governed by Rule 1008-1 of these
Rules, verifyingthe content of the motion and disclosing any income earned or expected for services
that the insider renders to any person or entity other than the debtor.

(C)  Proposed Order. The debtor shall submit a proposed order with the
motion. The proposed order shall be submitted pursuant to Rule 9013-4(b)(1) of these Rules.

(D)  Exparte Consideration. The Court may grant ex parte authorization
of the payment as requested if written notice of the motion and proposed order has been sent to the
U. S. Trustee, the twenty largest unsecured creditors or to the members of the unsecured creditors
committee and its counsel, to dl secured creditors, and to anyone elsethe Court directs.

(E)  Reservationof Future Objection. Any order approving compensation
to an insider shall be subject to subsequent objection to continuation of the compensation by any
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party in interest through a motion to discontinue or modify such compensation. Any such motion
shall be noticed for hearing in accordance with these Rules.

[SOURCE: FORMER L.B.R. 701; NEW]
2081-2 Chapter 11 - Status Conference

@ Debtor's Counsel Responsiblefor Fixing. Inall casescounsel of record for the debtor
shall havetheresponsibility to noticeall creditorsand partiesininterest, includingthe U. S. Trustee,
of astatus conference concerningthe Chapter 11 case, which shall befixed upon no lessthan fifteen
(15) days notice to such parties and the Court. The status conference date and time shall be fixed
for 11:00 a.m. on the first motion day (Friday) after the expiration of the period within which the
debtor has the exclusive right to file a plan. Counsel for the debtor shall be prepared to discuss
whether a confirmable plan isin prospect, the present posture of the case, operations of the debtor
during the pendency of the case, and the necessity for fixing hearing dates and preliminary matters
in connection with upcoming hearings (in the event a plan and disclosure statement have been filed
or other hearings are set). The status conference shall be held in open court.

(b) Failureto Fix. Failuretofix and noticethe status conference asrequired by thisRule
shall be grounds for sanctions, including dismissal or conversion of the case or other appropriate
sanctions.

[SOURCE: FORMER L.B.R. 702]
2082-1 (Provisional) Chapter 12 - General

@ Duties of Debtor in Chapter 12 - General. The debtor in Chapter 12 shall comply
with the following requirements. It shdl be the duty of the attorney for the Chapter 12 debtor to

explainthese requirementsto the debtor and to assi st the debtor to assurethat theserequirementsare
met.

Q) Cooperation With Chapter 12 Trustee. The debtor shall cooperate with the
Chapter 12 trustee, including, but not limited to, furnishing information required by the Chapter 12
trustee in supervising the administration of the case, including regular reports of operations of the
debtor'sfarming enterprise. The debtor shal promptly serve on the Chapter 12 trustee notice of al
motions, reports, and other pleadings filed by the debtor.

2 Insurance Statement. At the § 341(a) meeting the debtor must provide the
Chapter 12 trustee with a verified statement or written evidence from the debtor's insurance carrier
or broker that the debtor has fire and extended coverage on his buildings and equipment and also
motor vehicle insurance on al vehicles operated on public highways. If no such insurance is
currently in effect, the debtor must explain why it isnot. The debtor shall immediately notify the
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Chapter 12 trustee, the office of the United States Trustee and dl secured creditors of any lapse,
cancellation, or proposed cancellation of any insurance coverage.

3 Books and Records. The books and records of the debtor areto be closed as
of the date of filing the bankruptcy petition, and a new set of books and records must be kept
thereafter for the debtor-in-possession under Chapter 12.

4) Bank Accounts. All bank accounts must be in the name of the debtor as
"Chapter 12 Debtor-in-Possession” effectiveon the date the Chapter 12 petitionisfiled. The debtor
must provide the Chapter 12 trustee copies of the new signature cards showing the designation of
the accountsas " debtor-in-possession.” The debtor shall provide the Chapter 12 trustee with copies
of the monthly statement for each bank account.

(5) Copies of Transactions. The debtor must maintain a file in which to keep
copies of all hills, invoices, and sales slips for purchases or payments the debtor makes after the
petition isfiled.

(6) Income Tax Returns. The debtor must provide the Chapter 12 trustee acopy
of the debtor's last year's federal and state income tax returns, Form 1040, and al Schedulesfiled
with the return, including ScheduleF, at least five (5) days prior to the first meeting of creditors.

(7) Federal, State and Local Tax Schedules and Forms. It shal be the
responsibility and duty of the Chapter 12 debtor-in-possession to file gpplicable returns and
schedules pursuant to 11 U.S.C. 88 1203 and 1231. The debtor-in-possession shall cooperate and
assist thetrusteein preparation and filing of all returnsrequired by § 1231 and the Internal Revenue
Code.

(8) Restrictions. The debtor may not:

(A)  retain or employ attorneys, accountants, appraisers, auctioneers, or
other professional personswithout Court approval. Thisrestriction includesemployingtheattorney
who filed the petition to provide services after the filing;

(B) compensae any atorney, accountant, appraiser, auctioneer, or other
professional except as allowed by the Court;

(C)  use cash collatera (or case equivaents) without the consent of the
secured creditor or Court authorization. Cash collaterd includesproceeds, products, offspring, rents,
or profits of property subject to a security interest when reduced to cash;

(D)  obtaincredit or incur unsecured debt other thanin the ordinary course
of business without Court authorization;

(E)  incur secured debt without Court authorization; or

(F pay any creditor for goodsor servicesprovided beforethefiling of the
petition except as provided in a confirmed plan.
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9 Filing aChapter 12 Plan. A Chapter 12 plan must be filed within 90 days of
the date the petition was filed unless the Court extends the time.

(10) Liquidation Analysis. Under 11 U.S.C. §1225(a)(4), the debtor must be able
to prove at the hearing on confirmation of the plan that the amount that will be distributed under the
plan for each allowed unsecured claimis not less than the amount that would be paid on theclaim
if the debtor were liquidated under Chapter 7. The debtor shall prepare an accurate analysis of the
liquidation value of all the property of the debtor's estate which the debtor shall present to the
Chapter 12 trustee at the § 341(a) meeting.

(11) Failureto Comply. Failure of the debtor to comply with the instructions
contained in these Ruleswill result in a hearing to determine whether the case should be dismissed
and may result in other sanctions.

(b) Monthly Pre-Confirmation Operating Reports.

@ Requirement for Reports. Chapter 12 debtor(s) shall file Monthly Cash
Receliptsand Disbursements Reports. These reports shall befiled for each calendar month and are
due on or before the 15th day of the month and shall cover the prior month's operations.

2 Form of Reports. Theform of the Monthly Cash Recel ptsand Disbursements
Reports shall conform subgantially to the Monthly Cash Receipts and Disbursements Report
attached as Local Rules Form #6.

3 Filing and Service of Reports. The Reports shall be filed, and a copy of the
Report shall be served on the Chapter 12 trustee.

(© Summary of Operations.

At least five (5) days prior to the § 341(a) meeting, the debtor shall file a "Summary of
Operations- Family Farmer." The summary shall substantially conform with attached Local Rules
Form #7. Contemporaneously with filing theform, the debtor shall serve acopy of theform on the
Chapter 12 trustee and on any creditor who makes written request for acopy.

[SOURCE: FORMER L.B.R. 801-803]

2083-1 Chapter 13 - General

@ Duties of Debtor and Debtor's Counsel.

Q) Budget Documentation. The debtor(s) and debtor(s)' attorney shall, without
the necessity of any request by the trustee, be prepared to provide the Chapter 13 trustee with
documentati on supporting theincome and expenseamountslisted in the Chapter 13 budget, arranged
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in an orderly fashion so as to permit expeditious review, by the date of the § 341(a) meeting of
creditors. The supporting documentation may consist of copies of payroll checks, receipts, utility
bills, insurance premium notices, canceled checks, gasoline receipts, and any other relevant
documents. If the trustee requests that a certain budgeted item be substantiated, the information
requested shall be provided no later than three (3) days before the initial hearing date fixed for
confirmation of the debtor's plan, or aformal written objection to the trustee's request must befiled
within ten (10) days after the 8§ 341(a) meeting. If such an objection isfiled, it shall be noticed for
hearing on the same date and at the same time as confirmation of the Chapter 13 plan.

2 Insurance. The debtor shall keep estate property insured & alevel equal to
the value of such property and shall pay such premiums as may be or become due thereon. At or
prior to the first scheduled § 341(a) Meeting of Creditors the debtor shall serve proof of currently
maintained insurance upon all secured creditors and the Chapter 13 Trustee. Certification of this
service shall be filed within three days of its service along with a copy of the proofs of insurance
coverage that were served. The debtor shall immediately notify all affected secured creditors, the
Standing Chapter 13 Trustee and the Court if the debtor is unable to continue such insurance.
Failure to provide insurance under this subsection, as well as failure to comply with the notice
provisions of this subsection, may be groundsfor dismissal of the case, for relief fromthe § 362 stay
regarding the uninsured property, or for other appropriate sanctions.

3 Filing the Plan. An original plan shall be filed. The Clerk's office shall
notice the Chapter 13 trustee of the filing of the plan.

2090-1 Attorneys - Admission to Practice, Generally

@ Admission to Practice Before District Court. Except as set forth below, appearance
before the Court on behalf of a person or entity may be made by an attorney admitted to the bar of,
or admitted to practice before, the district court.

(b) Particular Requirements.

Attorneys appearing before the Court must have read and become familiar with the
provisions of the Judicial Code (28 U.S.C. § 1334, 88 151-158, and 88 1408-1412 and § 1452)
which pertain to jurisdiction over and venue of bankruptcy cases, proceedings, and matters, the
Bankruptcy Code (Title 11 U.S.C.); Bankruptcy Rules and Official Forms (Title 11 U.S.C.); the
Federal Rules of Evidence; these Loca Rules of the United States Bankruptcy Court for the Middle
District of Louisiana; the Rulesof Professional Conduct of the L ouisiana State Bar Association; and
Chapter 9 of Title 18 of the United States Code. Attorneys practicing before this Court must obtain
an Electronic Filing Password pursuant to Rule 2090-2 of these Rules.
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2090-2 Obtaining Electronic Filing Password; Maintaining Original Documents;
Reiteration of Obligation Regarding Verifications and Declarations

Because of the implementation of the electronic case filing/case management system, all
papers to be filed of record on the docket of the Court shall be filed eectronicaly. To practice
before the Court through the filing of papers, it shall be necessary to utilize an attorney password.
Theattorney password isto be distinguished from the limited use password, which shall be obtained
to enable pro hac vice appearance and/or to enable thefiling of certainlimited types of papersfrom
remote location by attorneys and non-attorneys (see, for example, Rules 3002-1, 3011-1, and
9010-1). ThisRule shall govern the means of obtaining and the rights and obligations pertaining to
the use of the attorney password, as opposed to the limited use password.

@ Filing of Papers; Password Registration. Electronic filing of papers of any kind of
record on the Court's docket, if the filing is to be done from a remote location, shall require the
attorney to use a password to be issued by the Clerk. To obtain the password, an attorney must
submit a properly filled-out application conforming to Local Rules Form #8 to the Clerk. A
password will not be issued until after the application is submitted and approved and after the
attorney, individually, has compl eted at |east two hours of court training on the use of the Electronic
Case Filing/Case Management System.

(b) Maintaining Origina Documents Containing Original Signatures.  Attorneys
practicing before this Court shall be obligated to maintain a signed origind of every petition,
statement, schedule, amendment, verification, declaration, pleading, or paper of any kind that is
electronically filed of record on the docket of this Court, for which aDeclaration must betransmitted
to the court by the attorney under Rule 1008-1 of these Rules or that contains an original signature
of a client of the attorney, the representative of the client of the attorney, or the attorney. The
original papersrequired to be maintained under thisRule shall be maintained for aperiod of oneyear
after the case or proceeding is closed.

(©) Reiteration of Obligations Regarding Verifications and Declarations. Attorney
practice before this Court shall constitute an acknowledgment and acceptance of the obligation to
transmit to the Clerk the Dedlarations referred to and/or governed by Rule 1008-1 of these Rules.

2090-3 Pro Hac Vice Appearance.

@ Permission to Appear Pro Hac Vice. Any person who is not otherwise eligible for
admission to practice before this Court, but who is a member in good standing of and eligible to
practice before the bar of any United States Court or of the highest court of any State, Territory, or
Insular Possession of the United States, who is of good moral character and who has been retained
to appear beforethe Court, may, upon written motion and in the discretion of the Court, be permitted
to appear and participate pro hac vice in a particular case or in a particular proceeding in a case.
Permission to appear pro hac vice in the bankruptcy court does not include permission to appear
beforeadistrict court judge. Separate permission must be obtained from the district court.
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Q) Obtaining Pro Hac Vice Password Number for Electronic Filing. Prior tothe
filing of the motion seeking authority to appear pro hac vice, the attorney must obtain apro hac vice
Electronic Filing Password.

2 Method of Obtaining Pro Hac Vice Password Number. An application
conforming to Local Rules Form #9 must be filled out and transmitted to the Clerk, who, if the
applicationisproperly submitted, shall issue apassword that will allow thefiling of papersof record
on the docket of the court in the particular case or proceeding for which pro hac vice appearanceis
approved. Though the Pro Hac Vice Password will be alimited use password (limited for usein
connection with the particular matter in which pro hac vice appearance is approved), the password
will afford full attorney use within the particular case(s) or proceeding(s).

(b) Not Eligible for Pro Hac Vice Appearance. Unless authorized by the Constitution
of the United States, Act of Congress, or Order of the Court, an applicant is not eligible for
permission to practice pro hac vice if the applicant:

Q) residesin Louisiana; or

(2 isregularly employed in Louisiana; or

3 is regularly engaged in business, professional, or other similar activitiesin
Louisiana.

(© Discretionary Designation of Locd Counsel. The person moving to appear pro hac
vice may, but isnot required, to designate an attorney residing or maintaining an officeinthe district
to be responsible to the Court at all stages of the proceedings, including all court appearances. If
local counsdl is designated, all documents requiring the signature of counsel for a party must be
signed by local counsel.

(d) Contents of Motion to Appear. Each movant for permission to appear pro hac vice
shall file of record awritten motion containing the following:

(1) the movant's name, residence and office address,

(2 the courts to which the movant has been admitted to practice and the
respective dates of admission;

(©)) astatement by the movant of the good standing to prectice before the courts
to which the movant has been admitted;

4) whether the movant hasbeen disci plined by any court or admi ni strati ve body,

and if disciplinary proceedings are pending, the details of such proceeding and whether the movant
resigned while disciplinary proceedings were pending;
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5) whether, in thethreeyears preceding the application, the movant hasfiled for
permission to practice pro hac vice before any court within the State of Louisiana, together with the
court, title and number of each such proceeding and the disposition of each such application;

(6) if applicable, the designation allowed by Rule 2090-3(c) of these Rules,
including the office address, telephone number, and written consent of the designeg;

(7) theconditionsof theapplicationfor pro hac vice password havebeenfulfilled;

(8) adescription of any training onthe Electronic Case Filing System used by any
court; and

(8) all requirementsof these Rulesaffecting attorneys, useof the Electronic Filing
System, etc., are acknowledged and accepted by movant.

(e Proposed Order. A proposed order granting the motion shdl be submitted and shal
contain language setting forth the approval of pro hac vice status and a designation of the matters
in which pro hac vice counsel shall be engaged. The proposed order shall be submitted by means
of and in conformity with the method of submitting proposed orders set forth in Rule 9013-4(b)(1)
of these Rules.

[SOURCE: FORMER L.B.R. 102-104; NEW]
2091-1 Attorneys - Withdrawal/Substitution

Theorigina counsel of record for adebtor in abankruptcy case or proceeding shall remain
counsel of record and beheld to represent that debtor unlessthe Court permitshimto withdraw from
the case or proceeding. Counsel may obtain permission to withdraw only as follows:

@ No Limitation of Scope of Representation Under Rule 2016-2. |If the matters on
which the attorney has been hired have not been limited, asauthorized by andin the manner set forth
in Rule 2016-2 of these Rules, withdrawd must be authorized by the Court asfollows:

(1) Motion to Withdraw and Substitute Counsel. The Court may consider an ex
partejoint motion to withdraw and to substitute counsel, executed by counsel seeking to withdraw,
counsel seeking to be enrolled and the client. If the motion isnot signed by dl partieslisted in this
subsection, the Court may not consider ajoint motion to withdraw and to substitute counsel except
after hearing and upon written motion and notice conforming to the requirements of Rules 9013-1
through 9014-3 of these Rules.

2 M otion to Withdraw With No Substitution of Counsel. Themotionrequesting
authority to withdraw where counsel has not arranged for a substitute counsel shall contain the
following:
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(A) theaddressof theclient and the client'stelephone number if theclient
can be reached by telephone;

(B) astatement asto thereasonsfor the withdrawa reques;

(C)  astatement that theclient hasbeen contacted regarding thewithdrawa
request and has been notified of all deadlines and pending court appearances and the consequences
of proceeding without an attorney, and a statement of the efforts undertaken to procure substitute
counsel and the reasons substitute counsel has not been procured.

(b) Formal Withdrawal as Named Counsel of Record Where Representationis Properly
Limited. When representation hasbeen properly limited pursuant to Rule 2016-2 of these Rules, but
the attorney wishes to be formally withdrawn as counsel of record, the motion need not contain the
signature of the debtor, but must contain a statement that counsel was not retained to represent the
debtor in the case as postured (e.g., after conversion of achapter 13 case to acase under chapter 7),
along with specific evidence of the scope of representation attached to the motion, and also a
recitation that the debtor has been contacted prior to the filing of the motion.

(© Notice of Motion. Where an attorney seeks to withdraw, the motion, and, if
applicable, the notice shall be served on the debtor, the United States Trustee, any trustee, and any
committees which may have been appointed pursuant to the Bankruptcy Code. Where an attorney
seeks to withdraw from a proceeding, the motion, and, if applicable, the notice of hearing shall be
served upon the client and all counsel of record.

(d) Proposed Order. Where ex parte relief can be expected, a proposed order shall be
submitted by means of and in conformity with the method of submitting proposed orders set forth
in Rule 9013-4(b)(1) of these Rules. If hearing is necessary, the motion, notice of hearing, and
submission of proposed order shall be governed by Rules 9013-1 through 9014-3 of these Rules,
particularly Rule 9013-4(b)(3).

[SOURCE: FORMER L.B.R. 105]
2092-1. Claims of Judicial Misconduct or Disability

To improve the administration of justice in the federal courts, Congress passed the Judicial
Conduct and Disability Act of 1980, codified at 28 U.S.C. 8 372(c). Thelaw authorizescomplants
againg United States circuit, district, bankruptcy, and magistrate judges who have “engaged in
conduct prejudicial to the effective and expeditious administration of the business of the courts’ or
who are“unableto dischargedl the duties of office by reason of mental or physical disability.” The
conduct to which thelaw is addressed does not include making wrongjudicial decisions, for thelaw
provides that a complaint may be dismissed if it is “directly related to the merits of a decision or
procedural ruling.”

TheJudicial Council of theFifth Circuit hasadopted RulesGoverning Complaintsof Judicial
Misconduct or Disability. These rules gpply to judges of the U.S. Court of Appeds for the Fifth
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Circuit and to the district, bankruptcy, and magistrate judges of federal courts within the Fifth
Circuit. The circuit includes the states of Texas, LouiSana, and Mississippi.

These rules may be obtained from, and written complaints filed at, the following office:

Clerk, U.S. Court of Appealsfor the Fifth Circuit
600 Camp Street, Room 102
New Orleans, Louisiana 70130

[SOURCE: APPENDIX — NOTICE REGARDING COMPLAINTS OF JUDICIAL
MISCONDUCT OR DISABILITY, DISTRICT COURT UNIFORM LOCAL RULES]

PART III
3001-1 Claims, Electronic Filing.

(@ General Rule. As a genera rule, proofs of daim shall be filed by the clamant
eectronicaly, either from the location of the Clerk's office, or from a remote location through the
use of alimited use password.

(b) Discretionto Delay Implementation of General Rule. TheClerk shall havediscretion
to implement the general rule of subsection (@) of this Rule over aperiod of time not to exceed 180
days after the effective date of these Rules, due to the widespread number and location of clamants
who file proofs of clam with this Court. On aclaim-by-claim basis, during the period of discretion
set forth in this Rule, the Clerk shall have the discretion to determine that the combination of costs
(inlabor and actual out-of-pocket cost) to both creditor and Clerk and the undue hardship that would
be imposed upon the claimant, justify the clerk performing the electronic imaging and filing of a
particular proof of claim without attempting to have the creditor effectuate an electronic filing.

(© Limitation on Discretion. Pending the expiration of the period of discretion of the
Clerk set forth in subsection (b) of this Rule, the discretion of the Clerk shall not extend to deeming
aproof of claim not filed on the basis of the unwillingness or inability of the claimant to effectuate
itsown electronic filing. Theeffect of thislimitation on discretion shall not apply oncetheauthority
to use discretion, afforded under subsection (b) of this Rule, has expired.

[SOURCE: NEW]
3002-1 Filing Proof of Claim or Interest; Method of Filing Electronically.

Proofs of claim may be filed electronically at the location of the court or from a remote
location.
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@ Filing Claim at Court L ocation. A proof of claim may befiled at the location of the
court, by meansof an electronic filing station | ocated at the Clerk's office. Scanning technology will
be avail able as well asthe technology to process digital information (e.g. from adisk) to the proper
Portable Document Format necessary to effect the filing of the claim.

(b) Filing From aRemote L ocation; Limited Use Password. Proofsof claim may befiled
electronically from aremote location, upon the person obtaining a limited use password from the
Clerk. Limited use passwords may be obtained by transmitting a completed application therefor,
which shall conform to Local Rules Form #9. Training in the filing of claims through use of a
limited use password is available from the Clerk's office a the Court Training Center.

(© The Claim; Attachments, Writings, Security Instruments. All attachments, writings,
security instruments, evidence of indebtedness, etc. shall be attached, electronicdly, to the Official
Proof of Claim Form. Partiesare encouraged to utilize themethod of filing atachmentsto theclaim
afforded by the Electronic Case Filing System, though incorporation of the attachments into the
portable document format (PDF) that will be the claim itself is allowed.

(d) Signatures.

Q) ClaimsFiled From Remote L ocation. Signaturesshall be electronic. If filed
electronically from aremotelocation, the claim shall be electronically signed "s/name of password
user," or, if theclaimisan imaged (scanned) document, adigital copy of the original signature will
suffice. The electronic signature of a password user upon a proof of claim shall constitute the
original signature upon the claim and unsworn declaration for all purposes authorized under law, in
conformity with the application upon which the password is issued, and the requirements of these
Rules.

2 ClaimsFiled at Court L ocation. If filed electronically from thelocation of the
court without a password, the proof of claim shal be electronicdly signed "s/name of claimant or
representative of claimant,” or, if the claim is an imaged (scanned) document, adigital copy of the
original signature will suffice. If the signing person is not oneto whom alimited use password has
been issued by the court, it shall be necessary for the signing person to transmit to the court an
Original Declaration governed by Rule 1008-1 of these Rules. If the claim isfiled from the Office
of the Clerk through use of alimited use password, no Dedaration need be provided.

(e) Filing Clams From Remote Location If Not Listed On Mailing Matrix. Because of
the configuration of the Electronic Case Filing System, a creditor who is not listed on the Mailing
Matrix must be added to the Mailing Matrix by theClerk’ sofficebeforefilingaclaim dectronically
from aremote location.

D Filing Notice Of Appearance. A Notice of Appearance, referred
to in Rule 9010-1 of these Rules, must be filed as a precondition to the addition of the creditor or
party in interest to the Mailing Matrix by the Clerk’ s office.
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2 Addition To Mailing Matrix By Clerk’s Office. During the business day
immediatdy following thefiling of aNotice of Appearance, the creditor whose appearanceisnoticed
will be added to the Mailing Matrix by the office of the clerk as a matter of administrative course.
If particular action is desired, the creditor or party in interest will be immediately be added to the
Mailing Matrix upontelephone (or other direct) request of the office of the clerk, after confirmation
that the Notice of Appearance has been filed. If the claim isto be filed from the location of the
court, the creditor will be immediately added to the Mailing Matrix upon request.

[SOURCE; NEW]
3011-1 Unclaimed Funds; Method of Withdrawing.

Applications to withdraw unclaimed funds, pursuant to 11 U.S.C. § 347(a), may be filed
electronically at the location of the court or from a remote location.

€) Filing Application at Court L ocation. An application to withdraw unclaimed funds
may befiled at thelocation of the court, by means of an electronicfiling stationlocated at the Clerk's
office. Scanning technology will be available as well as the technology to process digital
information (e.g. from adisk) to the proper Portable Document Format necessary to effect thefiling
of the application.

(b) Filing From a Remote L ocation; Limited Use Password. Applications to withdraw
unclaimed funds may be filed electronically from a remote location, upon the person obtaining a
limited use password from the Clerk. Limited use passwords may be obtained by transmitting a
completed applicationtherefor, which shall conformto Local Rules Form #9. Traininginthefiling
of applicationsthrough use of alimited use password isavailablefrom the Clerk's office a the Court
Training Center.

(© Proposed Order. A proposed order shall be submitted along with the application, by
means of and in conformity with the method of submitting proposed orders set forth in Rule
9013-4(b)(1) of these Rules.

[SOURCE: NEW]
3012-1 Valuation of Collateral, Chapter 11 and 13 Cases.

@ Valuation of Collateral; Agreement. Prior to the § 341(a) meeting of creditors, the
debtor's attorney and the debtor shall make due and diligent effort to reach agreement with creditors
whose claims are secured by liens upon property of the estate regarding the vaue of the secured
clam.

(b) Vauation of Collateral; Plan. Where the debtor's plan proposes to value a secured
claim at an amount less than the total claim, the debtor's plan shall provide that in the event the
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creditor contests the valuation of the secured claim as fixed in the plan, the creditor may file and
serve an objection to the valuation within the time fixed to file an objection to the confirmation of
the plan, stating the creditor's best estimate of the value of the collaterd and the creditor's basis, if
any, for that estimate. If no objection isfiled, the Court will proceed to determine the valuation,
pursuant to Rule 3012, by default, as a part of the confirmation proceedings. Upon receipt of such
an objection, the debtor, through counsel if the debtor is represented by counsel, shall immediately
make the collateral available to the creditor for examination and appraisal. The plan shall further
state, that in the event of objection whichisunresolved as of hearing on confirmation, the Court will
take evidence pursuant to Rule 3012 and, if applicable, Rule3001(f), FRBP, at ahearing held under
these Rules as a component of the confirmation proceeding.

(c) Avoidance of Liens. Where the plan of the debtor does not provide for a secured
claim because the debtor intends to avoid the security interest on the basis of invalidity, ranking,
perfection or extent of the lien, or to cancel the lien without any payment (except for liens avoided
pursuant to 8 522(f) by means of separate motion), the debtor must proceed regarding lien avoidance
by complaint (see Rule 7001, FRBP). If thedebtor fileshiscomplaint at |east twenty (20) daysprior
to the hearing on confirmation of the debtor's plan, the office of the Clerk of Court, upon the request
of the debtor, shall issue asummons (i) directing the defendant to file and serve an answer or other
response by the day before the confirmation hearing; and (ii) notifying the defendant that trial of the
complaint isfixed on the date and at the time of the confirmation hearing. For the debtor to retain
thistrial date, service of the complaint and summons must be made at least seventeen (17) daysprior
tothetrial date. The Court may determinetheissue of lien avoidance at the hearing on confirmation
or may schedule further proceedings consistent with the interests of justice.

[SOURCE: FORMER L.B.R. 907]
3015-1 Chapter 13 - Plan

@ Requirements. A plan shdl contain, in addition to the requirements of 11 U.S.C.
§ 1322(a):

@D Payments. The amount of payments to be made to the trustee, by month;

(2 Term of Plan Payment Period. If theplan proposes paymentsto creditorsover
aperiod that exceedsthree years, a statement setting forth the cause for such longer period of time;

©)] Trustee Portion. The portion of the plan payment designated as trustee
compensation and reimbursement;

4 Curing of Default. If the plan provides for the curing of any default or
arrearage, adesignation of the default as pre-petition or post-petition;
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5) Value of Each Item. A statement of the value of each item of encumbered
property (collateral) securing a claim proposed to be provided for or dealt with by the plan;

(6) Payment of Claims. The manner in which claims or classesof claimsshall
be paid, including the monthly payment amounts, whether the paymentswill be madedirectly by the
debtor or by the trustee, the allowed claim to be paid or whether the payment will be to a class of
allowed daims;

(7) Rate of Interest. A statement of the rate of interest to be paid upon each
secured claim;

(8) Avoidance of Liens. If thedebtor intendsto avoid alien, entirely, pursuant
to 11 U.S.C. § 506(d) and Rule 3012, FRBP, or pursuant to other applicable bankruptcy or non
bankruptcy law, aclear statement indicating that the debtor proposesto avoid thelien of aparticul ar
creditor and the alleged ground of the proposed avoidance;

9 Liguidation Value. An analysis of what unsecured creditors would receive
if the case were liquidated under Chapter 7 (liquidation value);

(10) Computing Present Value. A statement of the annual interest or discount rate
used to compute the present value of the deferred payments to unsecured claims for purposes of
11 U.S.C. 8§ 1325(b)(1)(A), or wherever dse applicable;

(11) Present Value. A statement of the present value of the deferred paymentsto
unsecured creditors;

(12) BasisFor Differing Treatment. Thebasisfor different paymentsor treatment
of creditors within the same class,

(13) Surrender of Collateral. Regarding claims provided for by the surrender of
collateral (11 U.S.C. § 1325(a)(5)(C)), astatement that confirmation of the plan shall constitute an
order granting relief from the 8 362 automatic stay to allow enforcement of security interest(s) upon
the property surrendered,;

(14) Assumption or Rejection of Executory Contracts. |f applicable, provisions
concerning the assumption or rejection of executory contracts;,

(15) Disclosure and Request for Approval of of Attorney's Compensation. A
statement disclosing the amount of compensation paid or promised to be paid to counsel for the
debtor for services rendered in connection with the case, together with a request that hearing on
approval of such compensation and the reimbursement of necessary expenses shall be hdd at the
time of the confirmation hearing;
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(16) Attorney'sCertification. A certification by counsel for the debtor that counsel
has explained the terms and conditions of the debtor's obligations under the plan.

(b) Suggested Form. Counsel for the debtor should consult Local Rules Form #10 for
the Court's suggested form of Chapter 13 plan.

[SOURCE: FORMER L.B.R. 905; NEW]
3015-2 Chapter 13 - Modification of Plans

@ Modification of Plan Prior to Confirmation. A modified plan filed prior to the
confirmation hearing shall be labeled asamodified or amended plan, shall specify each and every
creditor or party that the modification affects, and shall state the effect of the modification on these
creditorsor parties. All modified plansprior to confirmation shall befiled by the Friday before the
schedul ed confirmation hearing. A copy of the plan must be provided to and received by the Chapter
13 trustee on or before that filing deadline, and the plan shall, by the filing date, be noticed for
hearing on the scheduled confirmation hearing date, to any party whoserights are so affected by the
modification as to require notice. At the confirmation hearing, the Court will determine whether
additiona notice is necessary.

(b) Modification of Plan After Confirmation. A proposed modification of a plan after
confirmation, under 11 U.S.C. § 1329, will only be considered at hearing to beattended by the debtor
and counsel after twenty days notice to all creditors whose rights are affected by the modification,
in accordance with Rules 9006(c)(2) and 3015(g), FRBP. The modified plan shall be labeled as a
modified plan, shall briefly state the essential circumstances which have prompted the filing of a
modified plan, and the substance of any differences between the previously confirmed plan and the
proposed modification. Amended Schedules I and J shall befiled with all proposed modifications.
The deadline for filing an objection to confirmation of a plan set forth in Rule 3015-3.1 of these
Rules appliesto objectionsto the confirmation of amodified plan after confirmation. Any proposed
modification under 11 U.S.C. § 1329(a) by thetrustee or other party ininterest may only be proposed
by motion that complies with the requirements of this subsection, except that amended Schedules
1 and J shall not be required to be filed with motions filed by parties other than the debtor.

[SOURCE: FORMER L.B.R. 908, NEW]
3015-3 Chapter 13 - Confirmation

@ Initial Hearing.

Theinitial hearing of a Chapter 13 plan confirmation shall be fixed for 9:30 am. on thefirst
and third Wednesdays of each month and/or on any other Wednesday as deemed necessary by the

Court. The debtor and the debtor's attorney shall attend the hearing on confirmation of the Chapter
13 plan or any adjourned hearing thereon unless the Court orders otherwise.
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(b) Hearings on Modifications of Plans After Confirmation.

Hearingson modificationsof Chapter 13 plansafter confirmation shall befixed for 2:00 p.m.
on the first and third Wednesdays of each month or on any other Wednesday as deemed necessary
by the Court.

[SOURCE: FORMER L.B.R. 904]
3015-3.1 Chapter 13 - Objections to Confirmation of Plan

@ Objections by Creditorsor Other Partiesin Interest. Objectionsto the confirmation
of the plan must be served upon the trustee, counsel for the debtor, and the debtor at least seven days
before the scheduled confirmation hearing and shal be filed by 12:00 o'dock noon, the Monday
before the hearing. The objector shall also file aproof of service indicating the parties served and
the date and method of service. The Court may refuse to hear an objection that is not filed and
served in atimely manner.

(b) Objectionsby Chapter 13 Trustee. The Chapter 13 trustee may submit written
objectionsto confirmation at any time up to the hearing thereon and al so may present oral objections
to confirmation at the hearing. If such written objectionsare not served prior to the hearing, or if the
trustee deemsit appropriate to submit theobjection orally at the hearing, thetrustee shall, if possible,
communicate the substance of the objection to the office of counsel for the debtor or to the debtor
if not represented by counsel, by the Tuesday before the confirmation hearing.

[SOURCE: FORMER L.B.R. 906; NEW]
30154 (Provisional) Chapter 12 - Plan

@ Order Fixing Confirmation Hearing. The Order fixing the confirmation hearing will
be issued by the Court, who will mail a copy to the attorney for the debtor(s) and to the debtor(s).
Within five (5) days after entry of the Order, the attorney for the debtor(s), or, if not represented,
the debtor(s), shall mail a copy of the Chapter 12 plan and a copy of the Order to all creditors and
other partiesin interest.

[SOURCE: FORMER L.B.R. 804]
3015-5 (Provisional) Chapter 12 - Amendments to Plans
@ Before Confirmation. If the debtor amendsthe plan pre-confirmation, a copy of the

amended plan shall be filed with the Court and shall contemporaneously be mailed to all creditors
and partiesin interest.
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(b) Amendment After Confirmation. A request for modification of a plan after
confirmation shall be by motion, noticed for hearing asrequired by these Rules. A copy of the plan,
as modified, shall be included with the notice of the motion which shall be sent to the debtor,
debtor's counsel, al creditors, and all partiesin interest.

[SOURCE: FORMER L.B.R. 805]
3016-1 Chapter 11 - Plan

Unless otherwise ordered by the Court, a plan of reorganization must be filed with the
disclosure statement.

[SOURCE: FORMER L.B.R. 704]
3016-2 Chapter 11 - Disclosure Statement

@ Filing. The disclosure statement and plan of reorganization shall be filed of record
on the docket of the bankruptcy case. Thedebtor shall also serve acopy of the disclosure statement
and proposed plan of reorganization upon counsel for the unsecured creditors committee (or upon
each member of the creditors committee if not represented by counsel) within two (2) days after
filing.

(b) Content. Unlessotherwiseordered by the Court, adisclosure statement shall include:

Q) Narrative. A full statement of the events leading up to the filing of the
petition;

2 Assets. A description of assets and avaluation of same (which shall contain
arepresentation as to the basis for the debtor's valuation);

(©)) Financial Information (Actual). Financia statements (both income and
expense (or profit and loss) statement and balance sheet) in reasonable detail, covering either the
period of time that the Chapter 11 case has been pending or one year prior to the month preceding
the month during which the disclosure statement is filed, whichever is longer;

4) Financia Projections. Financial forecasts(bothincomeand expense, and cash
flow) in sufficient detail and with sufficient background data (such as assumptions on which the
forecasts are based) to enable the reader to judge the likelihood of a successful reorganization;

(5) Summary of Plan. Description of the classes established in the plan and a
summary of the plan;
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(6) Liquidation Analysis. Analysisof theestimated returnto creditorsif the case
were converted to a case under Chapter 7, including the amount of claims scheduled and any
assumptions upon which the estimated return is grounded,;

(7) Disclosure of Management. Full disclosure concerning future management
of the debtor and compensation to be pad management;

(8 Future L itigation; Actions Against Others. Any anticipated futurelitigation,
including preference and fraudulent conveyance avoidance litigation; a statement of whether the
debtor knows of any potential or possible preferences, fraudulent conveyances or other actions that
will not be pursued; and a statement of the efforts undertaken by the debtor and its counsel in
investigating the existence of any such actions;

9 Tax Attributes. Significant tax attributes of the debtor and the probabl e tax
consequences upon the debtor-in-possession, creditors and partiesin interest of these tax attributes
and the tax consequences that might arise as a conseguence of confirmation of the proposed plan;

(10) Specia Classifications. Thebasisfor special classificationsor treaments, if
any, of clamsor interests by the plan;

(11) Administrative Expenses. Estimated amount of administrative expenses of
the bankruptcy case, including those already paid on an interim basis, and al unpaid and projected
expenses; and

(12) Miscellaneous. Additiond items as may be necessary to afford classes of
creditors and individual creditors adequate information concerning the plan.

(©) Disclaimers Not Acceptable. Disclaimers of accuracy or responsibility for itemsin
adisclosure statement shall be considered equivalent to failure to provide information on the issue
disclaimed.

(d) Referencesto Schedules Not Acceptable. Referencesto schedulesfiled in acaseor
toinformation found in the case record which isnot contained within the disclosure statement or the
attachments thereto shall not be considered to be the disclosure of information. Information
sufficient to satisfy the requirements of § 1125 of the Bankruptcy Code and this Rule must be found
within the disclosure statement itself.

(e Sanctions. Failureto procure approval of adisclosure statement may begroundsfor
dismissal or conversion of the case.

H Notice of Hearing. Upon the filing of a disclosure statement the Court shall fix the
hearing by order, which shall be noticed by counsel for the debtor upon dl creditors and partiesin
interest in conformity with the order.

[SOURCE: FORMER L.B.R. 703]
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3017-1 Disclosure Statement - Approval

If a disclosure statement is determined to contain "adequate information,” the Court shall
issuean Order A pproving Disclosure Statement which shall fix ahearing on confirmation of theplan
and, unless otherwise ordered by the Court, shall fix deadlinesfor filing proofs of claims, objections
to claims, complaints under 11 U.S.C.88 544-550, objections to the plan, ballots accepting or
rejecting the plan, tabulation of ballots, and other deadlines as the Court deems appropriate.

[SOURCE: FORMER L.B.R. 703]

PART IV
4001-1 Automatic Stay - Relief From
These Rules applicableto al motions (9013-1 through 9014-3) also apply to § 362 motions.
In addition, the following procedures apply only to 8§ 362 motions and apply to all § 362 motions

regardless of the chapter under which the case is pending, except as otherwise provided

(@ Contents of the Motion for Relief Under 8§ 362(d).

Q) Facts. The motion shall contain a short and plain statement of the alleged
factsthat are grounds for relief; mere statement of the satutory grounds for relief isinsufficient.

2 Cause. If "cause" other than lack of adequate protectionisalleged, themotion
must explain the "cause."

3 Valuation. If valuation of or equity in property is or may be an issue, the
motion must state the val uation asserted by movant. 1f the movant relies on the valuation proposed
within the debtor's schedul es, themotion shall recitethe scheduled value. If movant intendsto offer
valuation testimony at the hearing, the name(s) and address(es) of the witnesg(es), astatement asto
the qualifications of any expert witness who may testify and a copy of any appraisal or asummary
thereof, or any other form of report of aproposed expert withess shall be attached to the filed motion
unlessthe movant relies upon the val uation contained within the debtor's schedul es or the Court, by
order, authorizes the movant to supply the information to the Court and to the opposing party after
the motion isfiled.

4) Relief to Enforce Security Interest. |f the motion seeks relief from the stay
to proceed to foreclose or to enforce a security device (security interest) affecting property of the
estate or of the debtor, copies of the following must be atached to the motion:

(A)  DebtInstruments. All notesor other obligationssecured by mortgages,
liens, assignments, pledges, or encumbrances upon the property; and
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(B)  Security Documents. Copies of all security instruments, filing
statements, etc., which shall contain sufficient information to allow parties and the Court to
determine the date upon and manner in which the security interest was perfected under applicable
law.

(b) Service of Pleadingsin 8 362 Matters. The following persons must receive service
of the motion, with attachments, and the notice of hearing and the proposed order:

(D) Chapter 7 Cases. Thedebtor, debtor'sattorney, thetrustee, and, if applicable,
any other party holding a security interest upon the property againg which the movant wishes to
enforce a security interest;

(2 Chapter 11 Cases. The debtor, debtor's attorney, the trustee (if any), the 20
largest unsecured creditors (or the unsecured creditors committee if such a committee has been
designated), the office of the United States Trustee, and, if applicable, any other party holding a
security interest upon the property againg which the movant wishes to enforce a security interest;

3 Chapter 12 Cases. The motion papers must be served upon the debtor,
debtor's attorney, the trustee, the 20 largest unsecured creditors and, if applicable, any other party
holding a security interest upon the property againg which the movant wishesto enforce a security
interest.

4) Chapter 13 Cases. The motion papers must be served upon the debtor,
debtor's attorney, co-debtor (if applicable), the trustee and, if applicable, any other party holding a
security interest upon the property againg which the movant wishes to enforce a security interest.

(© Answer Required. An answer conforming to Rules 7008 and 7012, FRBP (as
opposed to an objection), isrequired in the event a party wishes to oppose a § 362 motion.

Q) Timeliness. Answersfiledinresponseto stay motionswithinall cases, except
thosefiled under Chapter 13, must befiled by 12:00 o'clock noon, the Monday before the scheduled
hearing and served upon counsel for the mover by that date. The answer in a Chapter 13 case must
befiled by 12:00 o'dock noon, the Friday before the schedul ed hearing and served upon counsel for
the mover by that date.

2 Content of Answer. The answer, in addition to responses to each allegation
contained within the 8 362 motion, must contain the foll owing:

(A)  Vauation. If vduation of or equity in property isor may be anissue
raised by the motion or to be raised by the respondent, the answer must state the val uation asserted
by respondent. If respondent intendsto offer valuation testimony at the hearing, the names(s) and
addresg(es) of thewitness(es), astatement of the qudificationsof any expert withesswho may testify
and a copy of any appraisa or asummary thereof, or any other form of report of a proposed expert
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witness, shall be attached to the answer or may be supplied to the Court and to the opposing party
(through counsel) at alater date with specific Court authorization or written consent from opposing
counsel.

(B)  Sufficiency of Answer. Inaccordance with Rule 7008, FRBP, if the
party intends to dispute the existence, validity, effect or other aspect of the notes or security devices
(instruments) required by these Rules to be attached to the motion for relief from the stay, the
answersand defenses must be stated with sufficient specificity so asto raiseanissue of material fact.

(C)  Adequate Protection. If the party has offered adequate protection or
an offer of adequate protection is proposed within the answer, the proposal mus be stated with
oecificity. If periodic payments are proposed, the specific amounts and intervals (if applicable)
must be stated or aformulamust be set forth to determinethe amount of the payments. If substitute
liens are proposed, a description of the proposed collateral must be set forth, and valuation
allegations (such asthose described above) must be supplied. Any other form of adequate protection
must be equaly specific. Additiondly, if adequate protection was not offered prior to the filing of
the motion, but is being proposed within the answer, the respondent must set forth the reasons that
adeqguate protection was not previously offered.

(d) Procedure for Motions Timely Controverted. If the motion istimely and properly
controverted:

QD Initial Hearing; Final Hearing. Theinitial hearingwill in most casesbeafinal
hearing. The parties, unlessthey agree otherwise prior tothe hearing, should be prepared to proceed
to final hearing of theissues raised by the motion and answer. The Court may set the case for final
hearing at a later date when the circumstances involved require a later hearing in the interests of
justice.

2 Preliminary Hearing. The initial hearing may be a preliminary hearing to
determine the amount of time needed for the final hearing, to determine if there is a reasonable
likelihood that the party opposing relief from such stay will prevail at the final hearing, to set date
for final hearing, or to enter such other orders as may be appropriate.

(e Ex Parte Relief From Stay.

Q) Consent Motion, Stay Relief. In addition to the procedure afforded under
Rule 4001, FRBP, for procuring ex parte relief from the automatic say, if al persons entitled to
notice under Rule 4001-1(b) of these Rules execute a written consent to the entry of the proposed
order, an order granting ex parterelief may be entered upon amotion therefor in a case under any
chapter.

2 Consent Motion; Adequate Protection, Cash Collateral, Obtaining Credit. In
additiontothe procedureafforded under Rule4001, FRBP, for procuring approval of an agreed order
modifying an automatic stay, an agreement concerning adequate protection, or an agreement
regarding use of cash collateral, an order granting ex parte relief may be entered upon a motion
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therefor in a case under any chapter if all persons entitled to notice under Rule 4001-1(b) of these
Rules execute a written consent to the entry of the proposed order.

(3) Proposed Order. A proposed order shall be submitted by means of and in
conformity with the method of submitting orders set forth in Rule 9013-4(b)(1) of these Rules.

) Refusal of Evidence. The Court may refuse to admit evidence in connection with
a 8 362 motion if any of the requirements of this rule are not fulfilled and may dismiss the motion
for failure to comply with thisrule.

[SOURCE: FORMER L.B.R. 501 - 508; NEW]
4002-1 Duties of Debtor

Thedebtor(s) shall immediately notify counsel of any change of addressduring the pendency
of the case and counsel shall immediately file of record on the docket of the case astatement/ notice
of change of address. If not represented by counsel the debtor(s) shall be responsible for filing the
statement/notice of change of address.

[SOURCE: NEW]
4004-1 Discharge Hearing

@ Grant of Discharge.

Q) Chapter 7 Cases. Inindividuals casesfiled under or converted to Chapter 7
after the effective date of these Rules, the Court will enter the discharge of the debtor immediately
upon the expiration of the deadline for filing complaints under 11 U.S.C. 8 727 (including any
extensionsthereof), unlessatimely motionto defer entry of dischargeisfiled pursuant to Rule 4004,
FRBP.

2 Chapter 11 Cases. In Chapter 11 cases the Court will enter the discharge of
the debtor by means of the Order confirming the Chapter 11 plan, unless a party hastimely filed a
complaint that has resulted in judgment denying discharge or that is unresolved as of confirmation,
or unlessatimely motion to defer entry of dischargeisfiled pursuant to Rule 4004, FRBP.

(3)  Chapter 12 (if applicable) and Chapter 13 Cases; DischargeAfter Completion
of Plan Payments. After completion by the debtor of all payments under the plan, the trustee shall
fileafinal report and account which shall list disbursementsto creditors and shall state that the case
iscompleted and the debtor isentitled to adischarge. Uponthefiling of thefinal report and account,
the Court shall immediately enter the discharge.

55



(4) Hardship Discharge; Chapter 12 (if applicable) and Chapter 13 Cases;
Necesdty of Motion. Any debtor requesting a hardship discharge under § 1228(b) or § 1328(b) of
the Code shall file amotion setting forth the following:

- the circumstances which led to the debtor's falure to complete the
plan payments and the reason why the debtor should not be held
accountable;

-- the liquidation value of the estate as of the effective date of the plan;

-- the present value of property actualy distributed under the plan on
account of each allowed unsecured claim; and

- the reason why modification of the plan is not practicable.

(A)  Thedebtor shall attach all supporting documents to the motion and
shall serve the motion papers along with anotice of hearing providing at least 20 days' notice upon
the trustee, U.S. Trustee, creditors, and all other partiesin interest.

(B)  After hearing upon the motion by a debtor for a hardship discharge,
if the Court determines that a discharge should be entered, the Court shall enter an order fixing a
timefor filing § 523(c) complaints and shall provide the debtor, counsel for the debtor, trustee, U.S.
Trustee, all creditors and other parties in interest with at least 30 days notice of the deadline for
filing such complaints.

(C)  IftheCourt determinesthat ahardship dischargein a Chapter 13 case
should be granted, the provisions and requirements of Rule 4004-1, Rule 4008-1 and Rule 4008-2
of these Local Rules shall apply to Chapter 13 hardship discharges, except that the deadlinefor filing
§ 523(c) complaints, established by the Court after hearing on the motion for hardship discharge,
shall operate and have the same effect as does the deadlinefor filing § 727 complaintsin connection
with Rules 4004-1(a)(1) and (b), 4008-1(a), and 4008-2 of these Rules.

(b) Attorney Declaration. In al Chapter 7 cases in which debtor is represented by
counsel, debtor's counsel shdl be responsible for filing an Attorney Declaration conforming with
Local Rules Form #11 by the initial date set by the Clerk's office for the § 341(a) first meeting
of creditors. Failure to file the Attorney Declaration timdy shall not affect the debtor's right to
discharge, but shall be groundsfor sanctions againg the attorney.

(© Discharge Hearing.

(1)  Attendance Required When Debtor Not Represented By Counsel. Thehearing
in cases where the debtor is not represented by counsel in a Chapter 7 case or a Chapter 12 (if
applicable) or 13 case involving the grant of a hardship discharge shall be fixed by the office of the
Clerk of Court. The debtor will be advised of the date and time of the hearing by the Chapter 7
trustee at the § 341(a) meeting of creditors in cases under Chapter 7. In cases under Chapter 11
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involving individua (s) not represented by counsel, the debtor shall be advised by the representative
of the U.S. Trustee at the § 341(a) meeting as to the necessity of a discharge and reaffirmation
hearing at confirmation of the plan of reorganization.

2 Debtor Represented by Counsel; Attendance Voluntary. Any debtor who is
granted a discharge, who has not executed a reaffirmation agreement, and who is represented by
counsel, shall be entitled, but not required, to attend a discharge hearing upon thefiling of aMotion
For and Notice of Discharge Hearing conforming in form and substance to Local Rules Form
#12-A, by the close of business on the last day for filing complaints under § 727 (including any
extensions thereof). If the debtor wishesto attend a discharge hearing, counsel for the debtor shall
fix the hearing in accordance with Rule 4008-2 of these Rules and send the trustee a copy of the
motion and notice.

[SOURCE: FORMER L.B.R. 305 - 307]
4008-1 Reaffirmation

@ Hearing Required. A Reaffirmation Agreement hearing isrequired in the following
circumstances:

QD Debtor Not Represented by Counsel of Record in Bankruptcy Case. An
individual debtor, who is not of record represented by counsel in connection with a Chapter 7 case
or a Chapter 12 (if applicable) or 13 case involving the grant of a hardship discharge, shall be
required to attend a reaffirmation hearing as described in 11 U.S.C. § 524(d), which will be hdd
concurrently with the discharge hearing required by Rule 4004-1(c)(1) of these Rules.

2 Debtor Not Represented by Counsel of Record in Negotiation of
Reaffirmation Agreements. If a debtor has entered into a reaffirmation agreement, and was not
represented by an attorney during the course of negotiating the agreement, or if the reaffirmation
agreement entered into by the debtor does not contain or is not accompanied by a declaration or
affidavit of an attorney complying with 11 U.S.C. 8§ 524(c)(3)(C), the debtor shall be required to
attend a Reaffirmation Agreement hearing. At this hearing, the Court will rule upon (will approve
or disapprove) the agreement in conformity with 11 U.S.C. § 524 (c)(6) and (d).

(b) Hearing Upon Request. An individua represented by counsel who is not required
to attend a Reaffirmation Agreement hearing may nevertheless attend and shall have his or her
attendance noted in the record of the case upon compliance with Rule 4008-2 of these Rules.

(© Filing of Agreement. If a creditor or creditor representative who is not an attorney
to whom an attorney password has been issued wishes to file an executed reaffirmation agreement
from aremote | ocation, the person must obtain alimited use password fromthe Clerk. Limited use
passwords may be obtained by transmitting a completed application therefor, which shall conform
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to Local Rules Form #9. Filing of agreementswithout the use of passwords shall be donefrom the
location of the court.

[SOURCE: FORMER L.B.R. 307, NEW]
4008-2 Reaffirmation - Fixing Hearings

(@ Debtor Not Represented by Counsel of Record in Bankruptcy Case. The hearingin
cases where the debtor is not represented by counsel in connection with a Chapter 7 case or a
Chapter 12 or 13 case involving the grant of a hardship discharge shall be fixed by the office of the
Clerk of Court. The debtor will be advised of the date and time of the hearing by the Chapter 7
trustee at the § 341(a) meeting of creditors in cases under Chapter 7. In cases under Chapter 11
involving individual (s) not represented by counsel, the debtor shall be advised by the representative
of the U.S. Trustee at the § 341(a) meeting as to the necessity of a discharge and reaffirmation
hearing at confirmation of the plan of reorganization.

(b) Debtor Not Represented by Counsel of Record in Negotiating Agreement; Debtor
Unable to Obtain § 524(c)(3) Attorney Declaration or Affidavit. In cases where attendance is
required due to the existence of a reaffirmation agreement executed without representation by
counsel in the course of negotiating the agreement, or where the debtor is unable to obtain an
attorney declaration or affidavit complying with § 524(c)(3), it shdl be the responsibility of the
debtor to fix and notice the Hearing on Discharge and Reaffirmation by filing a Motion For and
Notice of Hearing on Discharge and Reaffirmation conforming with Local Rules Form #12-B.

(© Debtor Represented by Counsel of Record in Negotiation of Agreement. If adebtor
has entered into a reaffirmation agreement in compliance with § 524(c)(3), and though ahearingis
not required under these Rulesthe debtor wishesto attend a hearing on discharge and reaffirmation,
the motion and notice shall conform in form and substance to Local Rules Form #12-C and shall
request and fix the hearing in accordance with subsection (€) below.

(d) Procedure and Deadline for Filing Motion For and Notice of Hearing on Discharge
and Reaffirmation (Forms 12-B and 12-C) and Motion for and Notice of Hearing on Discharge

(Form 12-A).

Q) Chapter 7 Cases. The Motion for and Notice of Hearing on Discharge and
Reaffirmation and the Motion for and Notice of Hearing on Discharge must be filed by the close of
business on the lagt day for filing complaints under § 727 (including any extensions thereof) and
shall fix and notice the hearing for the first hearing date that gives at |east ten (10) days notice of the
motion to the debtor and trustee and is not more than 30 days following the entry of the discharge
order.
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(2 Chapter 11 Cases Involving Individual Debtors. The Motion for and Notice
of Hearing on Discharge and Reaffirmation and the Moti on for and Notice of Hearing on Discharge
shall befiled at least five (5) days prior to the date fixed for hearing on confirmation of the plan.

(e Days and Time of Hearings on Discharge and Reaffirmation and Hearings on
Discharge. Hearingson Dischargeand Reaffirmation and hearingsondischarge shall beheld at 1:00
p.m. on the first (1st) and third (3rd) Wednesdays of each month unless otherwise ordered by the
Court. The Court's website should be consulted to obtain certain calendar dates for hearings on
discharge and reaffirmation.

[SOURCE: FORMER L.B.R. 308]
PART V
5003-1 Register of Governmental Units

The Clerk's officeshall keep aregister that includes the mailing addresses of the federal and
state governmental units as are provided to the court by the governmental units and as they may
otherwise be obtained. If there is more than one address provided to the court for a sngle
governmental unit, the Clerk's office shall provideinformation designed to assist in determining the
circumstances under which each address is applicable. This register shall be maintained for
inspection at the Clerk's office, and shall be maintained on the website of the court. The register
shall be updated, annually, as of January 2nd of every year.

[SOURCE: FEDERAL RULES OF BANKRUPTCY PROCEDURE, RULE 5003(e), effective
December 1, 2000; NEW]

5005-1 Filing and Transmittal of Papers — Clerk's Office; Electronic Filings

(@ Clerk’s Office. Subject to subsections 5005-1(b) et seq. of these Rules, the Clerk's
office accepts filings at the physical location of the Clerk's office designated by Rule 1071-1(a)
between 8:00 am. and 5:00 p.m., Monday through Friday, except for holidays.

(b) ElectronicFiling. Ontheauthority of Rule 5005(a)(2), FRBP, all petitions, schedules,
statements, matrices, complaints initiating adversary proceedings, motions, objections, naotices,
pleadings, proofs of claim, Chapter 13 plans and modifications thereof, Chapter 11 plans and
modificationsthereof, declarations, verifications, reports, disclosure statements, and any and all other
papers and documents of whatever nature that areto befiled of record on the docket of the Clerk of
Court in any case or proceeding shall, as of February 5, 2001 and thereafter be filed by eectronic
means, either at the location of the Clerk's office designated by Rule 1071-1 of these Rules, or from
aremote location.
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D Papersto be filed at the location of the court shall be filed within the office
hours of the Clerk's office as set forth in Rule 5005-1(3).

(2 Papers filed from a remote location may be filed at any time.

(© Emergency Exceptions to Filing Papers Electronically. The requirement that all
papers be filed electronically shall be suspended only if the system for electronic filings is down
when the papersareto befiled. If the system for ectronic filingsis down but the papersto befiled
cannot befiled until after the Clerk's open hours at the location of the Clerk's office, arrangements
shall be made during those office hours for non-electronic filing. For extraordinary emergencies,
such as the system for dectronic filing going down after the close of business hours, the Clerk's
office shall designate, monthly, an employee to receive filings in the event of such an occurrence,
who can be located by means of the court's voice-mail telephone answering system.

[SOURCE: NEW]
5005-2 Filing Papers - Size of Papers

All pleadings shall be electronically sized to 8-1/2 by 11 inches. To the extent possible,
without generating excessivework or expense, attachmentsto papersshall likewise bedectronically
sized to 8-1/2 by 11 inches.

[SOURCE; NEW]
5011-1 Withdrawal Of Reference

Motions which seek relief from a district judge under 28 U.S.C. § 157(d), for
withdrawal of reference, shall be governed by this rule as follows:

€) Origina Motion.

(1) ApplicableRules. The Local Rulesfor the District Court shall be applicable
to all motionsfiled inbankruptcy cases or proceedings seeking relief from adistrict judge. Inthose
instances where the District Court refers the motion to the bankruptcy court for a hearing and a
Report and Recommendation from the bankruptcy judge, these Rules shall apply until such report
isissued.

(2) Paceof Filing. All motions subject to this Rule shall be filed with the Clerk
of the Bankruptcy Court.

(3) Contentsof Motion. In addition tothe norma requirements of papersfiledin
the bankruptcy court, motions subject to this Rule shall include:
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(A)  aclear and conspicuous statement opposite the title of the action that
"RELIEF IS SOUGHT FROM A UNITED STATES DISTRICT JUDGE";

(B) adesignation of the portions of the record of the proceedings in the
bankruptcy court that will reasonably be necessary or pertinent for consideration of the motion by
the district court; and

(C)  alist of each party with an interest in the motion and the attorney for
each party, along with the atorney's mailing address.

(4) Subsequent Filings. Any filinginamatter under this section subsequent to the
"Original Motion" set forth above shall befiled with the Clerk of the Digrict Court and shall comply
with the rules of that Court.

(5) Dutiesof the Clerk of the Bankruptcy Court. Upon filing of an original motion
as set forth above the Clerk of the Bankruptcy Court shall promptly transmit to the Clerk of the
District Court:

(A) acertified copy of the original motion and all attachments to the
motion; and

(B)  theportion of the bankruptcy court record designated in accordance
with (3)(B) above.

5) No Stay. Thereshall be no stay of bankruptcy court proceedings as aresult
of thefiling of any motion under this Rule, except upon order of the Bankruptcy Court or reviewing
Court.

(6) Obligation of the Parties. It shall be the obligation of all parties and their
attorneysto advisethe bankruptcy court and thedistrict court of ordersenteredin either forumwhich
significantly affect matters pending in the other forum.

[SOURCE: FORMER L.B.R. 209]
5082-1 Fees - Form of Payment

@ Cash. Except asprovided in subsections (b) —(c) of this Rule, payment of filing fees
shall be by cash, cashier's check, or money order payable to "Clerk, U.S. Bankruptcy Court."

(b) Payment by Check in Certain Instances. Payment by check ispermitted only if drawn
on the account of the attorney for the party submitting the pleadings or documents for filing or on
theaccount of alaw firm of which said attorneyisamember, partner, or associate. Any such checks,
and the pleadings or documents filed in connection therewith, are accepted subject to collection.

(1) Referencel ist; Dishonored Checks. The Clerk of theBankruptcy Court shall
maintain alist of all attorneys and law firms whose checks have been dishonored. The Clerk may
refuse future checks from such attorneys or firms.
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(c) Credit Cards. Payment by credit card is permitted, subject to subsection (1), below.
Any such credit card payment, and the pleadings or documents filed in connection therewith, are
accepted subject to collection.

(1) Debtors. Debtorswith active casesare not permitted to make any paymentswith
credit cards.

[SOURCE: FORMER L.B.R. 203; NEW]
PART VI
6007-1 Abandonment
(@ By Trustee or Debtor-in-Possession, Notice Procedure. Abandonment may be

obtained by the trustee or debtor in possession by means of the filing of a written "Notice of
Abandonment,” which shall be noticed to the U.S. Trustee, all creditors and partiesin interest.

D No Order Necessary. The property subject to the notice shall be deemed
abandoned without an order of court, if there is no objection thereto and request for hearing.

2 Obtaining an Order. The trustee or debtor in possession, however, may
proceed under the FRBP to obtain an Order of Abandonment. The provisions of Rules 9013-1
through 9014-3 of these Rules shall govern the procedure to obtain an order, except that no hearing
shall be required under that Rule, unless there is a timely filed objection to the proposed
abandonment. The proposed order shall be submitted by means of and in conformity with the
method of submitting orders set forth in Rule 9013-4(b)(3) of these Rules.

(b) By Party in Interest. A party ininterest other than the trustee or debtor in possession
must, pursuant to FRBP, Rule 6007(b), proceed to obtain an order requiring abandonment by the
trustee or debtor in possession by motion, which shall be noticed for hearing in accordance with
Rules 9013-1 through 9014-3 of these Rules, to dl creditors, the debtor, the trustee and all
committees appointed or elected pursuant to the Code.

Q) Proposed Order. The proposed order shall be submitted by means of and in
conformity with the method of submitting orders set forth in Rule 9013-4(b)(3) of these Rules.

(© No Compensation and Reimbursement of Expenses. Without good cause shown,
there shall be no compensation or reimbursement of expenses payable from the estate to the trustee,
debtor-in-possession or attorneys for those entities for abandoning property of an estate.

[SOURCE: FORMER L.B.R. 303]
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PART VII

7003-1 Adversary Proceedings

The complaint commencing an adversary proceeding shdl contain the names and addresses
of the parties to whom a summons shall beissued. The names and addresses required by this Rule
shall be placed below (after) the signature of the person signing the complaint in the following
format:

Please issue summons to:

Jane Doe
1313 Highway Street
City Town, Louisiana 70357-6352

James Doe
1313 Highway Street
City Town, Louisiana 70357-6352

[SOURCE: NEW]
7004-1 Summons

(8 Issuance and Service Upon the filing of acomplaint, a summons and order setting a
scheduling and preliminary pretrial conference will beissued by the Clerk's officeand delivered to
the complainant's counsel for service. If complainant is not represented by counsel, the summons
shall be issued to the complainant. Counsel for the complainant must serve, within the time
provided under Rule 7004(e), FRBP, the following: (i) the Summons, (ii) the Complaint, and (iii)
the Order Setting the Scheduling and Preliminary Pretrial Conference referred to in Rule 7016-1 of
these Rules, which shall be prepared by the Court and provided, along with the summons, to
complainant, through counsel, if complainant is represented by counsel. Counsel for the plaintiff
must file proof of service of the summons, complaint and order setting the scheduling and
preliminary pretrial conference at least five (5) days prior to the conference.

(b) Serviceof Scheduling Order by Clerk’sOffice. If thedebtor isadefendant, the Clerk’s
Office shall serve a copy of the Order on counsel of record for the debtor if there is one. This
requirement in no way affects the requirements placed upon the complainant or counsel for the
complainant by Rule 7004-2(a) of these Rules.

[SOURCE: FORMER L.B.R. 602; NEW]
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7016-1 Pretrial Procedures

@ Time. The order setting a scheduling and preliminary pretrial conference, referred
toin Rule 7004-2 of these Rules, shdl fix the conference on adate within 50 days after filing of the
complaint.

(b) Attendance. Unlessotherwiseordered by the Court, al trial attorneysof record shall
appear at the scheduling and preiminary pretrial conference and shall be familiar enough with the
case to intel ligently discuss the following:

(1) Content and Form of Orders. The content and form of the orders and
scheduling referred to in subsection (c) of this Rule that might be necessary in the proceeding;

2 Status. The issues presented by and present status of the proceeding; and
(©)) Settlement. The prospects of settlement prior totrial.
(© Scheduling Orders. Following the conferencethe Court may enter such ordersasare

appropriate, including:
(1) Jurisdiction. A determination asto core/non core status pursuant to 28 U.S.C.

§ 157,

(2) Deadlines; Service. Requirements and deadlines for effecting service;

(3) Deadlines; Joinder and Amendment.  Deadlines for joining other parties and
for amendment of pleadings;

(4) Default. Deadlinesfor taking adefault judgment;

(5) Discovery. Compliancewith Rule7026, FRBP, and other discovery schedules
and deadlines,

(6) Pretrial Motions. Deadlinesfor filing pretrial motions and the scheduling of
hearings and decisions on pretrial motions,

@) Necessity of Pretrial Conference. A determination of whether a pretrial
conferencewill be dispensed with or, if to be held, the date of the conference and whether it will be
apreliminary or afinal pretrial conference (requirements concerning the form of pretrial order and
the obligationsof counsel concerning thepretrial order (in certain casesthe Court may dispensewith
therequirement of aformal pretrial order or may authorize the submission of ashort form of pretrial
order);




(8) Other. Other mattersto expeditetrial and determination of theissuespresented
by the proceeding.

[SOURCE: FORMER L.B.R. 604]
7016-2 Pretrial Procedures - Conference and Order
(@ Pretrial Order. The pretrial order, if oneisrequired, shall be prepared in accordance

with theform required by the Scheduling Order which, generally, will beissued after the scheduling
and preliminary pretrial conference.

(b) Pretrial Conference. Unless specificadly dispensed with by order of the Court, in
order to effectuate expeditious resol ution of proceedings, afinal pretrid conference shdl beheldin
conformity with and for the purposes provided in Rulel6, FRCP, made applicable by Rule 7016,
FRBP. Unless otherwise ordered by the Court, the Trid Attorney shall attend the final pretrial
conference.

[SOURCE: FORMER L.B.R. 605]

7026-1 Discovery - General

(a) Discovery Rules Fully Applicable. Rule 26, FRCP, and Rule 7026, FRBP, shal
applyto all adversary proceedings unlessthe court, on aproceeding-by-proceeding basi s, authorizes
the parties otherwise to conduct discovery, as the FRBP and FRCP may allow.

(b)  Number of Interrogatories. If interrogatories are authorized by the FRCP, or pursuant
to a Court ordered discovery format (provided such is allowable under these Rules), no party shall
serve on any other party more than twenty-five (25) interrogatories in the aggregate without leave
of the Court. Each sub-part of aninterrogatory shall count as an additional interrogatory. Any party
desiring to serve additional interrogatories shall file a written motion setting forth the proposed
additional interrogatories and the reasons establishing good cause for their use.

[SOURCE: NEW AND FORMER L.B.R. 608]
7026-2 Discovery - Non-filing of Requests and Responses

Interrogatories and the answersthereto, Requestsfor Production or Inspection, Requestsfor
Admissions and responses thereto , as may be authorized under the general discovery rules or
separaely by Order of the Court, shall be served upon other counsel or unrepresented parties, but
shall not be filed with the Court unless the Court orders that such be filed. Notices of depositions
shall be filed with the Court, but depositions shall not be filed unless otherwise authorized. The
party preparing and responsible for service of the discovery material shall retain the origina and
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shall be the custodian of any such non-filed materials. This rule shdl not be construed so as to
precludethefiling of any discovery materialsas exhibitsor asevidencein connection withamotion,
or a atria or evidentiary hearing.

[SOURCE: FORMER L.B.R. 608, 609]
7026-3 Discovery - Format of Responses

@ Required Format. The responding party shall repeat each question or request
contained in the original discovery request in full and shall follow the question or request with the
answer, response or objection thereto. Pursuant to Rule 34, FRCP, made applicable to adversary
proceedings by Rule 7034, FRBP, aresponseto arequest for production of documentsshall identify
the specific documents that are produced in response to the specific requests or shall produce the
documents for inspection as they are kept in the usual course of business.

(b) Objections.  Objections to interrogatories and to requests for admission and
objections to the answers to them shall set forth in full, immediately preceding each answer or
objection, the interrogatory, request or answer to which objection is being made.

[SOURCE: FORMER L.B.R. 610]

7037-1 Discovery - Failure to Make: Sanctions

@ Discovery Motions.

(D) Pre-Filing Contact, Motion, Proposed Order. No motion relative to
compelling discovery or requesting relief from discovery shall be considered by the court except to
the extent necessary to order its denial, unless it is accompanied by a certificate of counsel for the
moving party, statingthat counsel have conferred in personor by telephonefor purposesof amicably
resolving the specific issues and disputes raised by the motion and stating why they are unable to
agree, or stating that opposing counsel hasrefused to confer after reasonable notice. Counsel for the
moving party shdl arrange the conference.

2 Proposed Order. A proposed order shall be submitted by means of and in
conformity with the method of submitting proposed orders set forth in Rule 9013-4(b)(2) of these
Rules.

3 Disputed Discovery Materias to be Filed With Request for Relief. If relief
is sought under the FRCP concerning any interrogatories, requests for production or inspection,
requests for admissions, answers to interrogatories or responses to requests for admissions, copies
of the portions of the discovery materialsin dispute shall befiled with the Court contemporaneoudy
with any such motion.

[SOURCE: FORMER L.B.R. 612]
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7041-1 Dismissal

(@) Dismissals A complaint objecting to discharge wherein a party other than the trustee
is a party plaintiff may not be dismissed under Rule 7041, FRBP, at the plaintiff's instance except
by order of the Court after hearing on notice to the trustee, U. S. Trustee, al creditors, and other
partiesin interest, and after that party plantiff has filed an affidavit stating that nothing has been
received or promised to the plaintiff in consideration of the request for dismissal. The provisions
and requirements of Rule 1008-1 of these Rules shall apply to the affidavit required by this Rule.

[SOURCE: FORMER L.B.R. 616, 314]
7055-1 Default

@ Entry of Default. All requests for entry of default shall be in writing and filed of
record on the docket of the adversary proceeding in the form of an application or motion, to which
shall be attached any necessary affidavits, etc. Any affidavit signed by an affiant other than the
attorney or party filing the motion through use of an attorney password shall be governed by Rule
1008-1 of these Rules.

(b) Obtaining Default Judgment.

Q) The Motion. After entry of default, the party obtaining the entry of default
shall, in accordance with Rule 55, FRCP, move for entry of default judgment, which motion shall
be governed by Rules 9013-1 through 9014-3 of these Rules.

(2 Proposed Judgment. A proposed Judgment shall be submitted uponthefiling
of the motion, by means of and according to the method of submitting proposed orders set forth in
Rule9013-4(b)(1) of these Rules, unlessthe motion isnoticed for hearing pursuant to arequirement
by the Court or determination by movant that hearing is necessary, in which case the proposed
judgment shall be submitted by means of and in conformity with the method of submitting proposed
orders st forth in Rule 9013-4(b)(3) of these Rules.

[SOURCE: NEW]
7056-1 Summary Judgment

(@ Content of Motion. Every motion for summary judgment shall comply with Rule
9013-1through 9014-3 of these Rules and shall be accompanied by a separate, short and concise
statement of the material facts to which the moving party contends thereis no genuine issue to be
tried.

(b) Opposition to Motion. An opposition to a motion for summary judgment shall
comply with Rule 9014-1(c) of these Rules. Each copy of the papers opposing a motion for
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summary judgment shall include a separate, short and concise statement of the material facts to
which there exists agenuine issue to betried. All material facts set forth in the statement required
to be served by the moving party will be deemed admitted, for purposes of this motion, unless
controverted as required by this Rule.

(© Proposed Judgment. If a proposed judgment is submitted, it shall be submitted by
means of and in accordance with the method for submitting proposed orders set forth in Rule
9013-4(b)(3) of these Rules.

[SOURCE: FORMER L.B.R. 614, 615; NEW]
7065-1 Injunctions

In addition to the provisions of Federal Rules of Civil Procedure Rule 65 asincorporated by
Bankruptcy Rule 7065, the following rules apply to temporary restraining orders and preliminary
injunctions:

@ An application for atemporary restraining order or for apreliminary injunction shall
be made in a document separate from the complaint.

(b)  Anapplicationfor atemporary restraining order shall be accompanied by acertificate
of the applicant'sattorney, or by an affidavit, which shall be governed by Rule 1008-1 of these Rules,
if the affidavitisof aperson different from the attorney filing the compl aint and application through
use of an attorney password, or by other proof satisfactory to the Court, stating:

Q) Service on Adverse Party. That actual notice of the time of making the
application, and copies of al pleadings and other papersfiled in the action to dateor to be presented
to the Court at the hearing, have been furnished to the adverse party's attorney, if known, and
otherwise to the adverse party; or

(2) No Service; Efforts Made. The efforts made by the applicant to give such
notice and furnish such copies.

(© Proposed Restraining Order. A proposed form of restraining order shal be submitted
upon the filing of the request, by means of and in conformity with the method of submitting
proposed orders set forth in Rule 9013-4(b)(2) of these Rules.

[SOURCE: FORMER L.B.R. 613; NEW]
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PART IX
9001-1 General Definitions and References.

In addition to the definitions contained within Rule 9001, FRBP, the following definitions
or references shall be used within these Local Rules:

@ "FRCP' means Federal Rules of Civil Procedure.

(b) "FRBP"' means Federal Rules of Bankruptcy Procedure.

(©) "These Rules’ means these Local Rules and any amendments thereto.

9004-1 Captions; Designation of Character of Paper Filed

The designation of the character of the paper filed shall be determined by the electronic case
filing dictionary of titles for papers, which will be provided by the court as a component of the
electronicfiling process. The Clerk's officemay, without Court approval, make additionsto thelist
of titles for papers contained within the dictionary either upon or without request from a user of the
electronic casefiling system.

[SOURCE: NEW]
9010-1 Notice of Appearance; Child Support Creditors

@ Noticeof Appearance. PriortofilingaNoticeof Appearancefrom aremotelocation,
the filing party shall obtain a password from the Clerk, by submission of a properly completed
application conforming either to Local Rules Form #8 (if the person is an attorney authorized to
practice before the Court and wishes to be able to practice generally before the court) or #9 (if the
person isnot and/or does not). If the party is not authorized to be an attorney practicing beforethis
Court, the Clerk will issue a Limited Use Password, only (Local Rules Form #9), which will
authorize the filing of Notices of Appearance by the person obtaining the Limited Use Password.

(b) Child Support Creditors. Subject to the requirements of Rule 5005-1(a)(2) of these
Rules, child support creditors or their representatives may appear without meeting the requirements
of Rule 2090-1 of these Rules, provided that the creditor or representative shall appear by means of
proof of claim or other pleading whereby information detailing the child support debt, its satus,
and/or other relevant characteristics. Prior to making an appearance as a child support creditor or
representative from a remote location, the party shall obtain a password from the Clerk, by
submission of aproperly completed application conforming ether to Local Rules Form #8 (if the
person is an attorney authorized to practice before the Court and wishes to be able to practice
generally before the court) or #9 (if the person isnot and/or does not). If the party is not authorized
to be an attorney practicing before this Court, the Clerk will issue aLimited Use Password, only
(Local Rules Form #9), which will authorize thefiling of proofsof claim or other pleadings by the
person obtaining the Limited Use Password, from a remote |ocation.

[SOURCE: SECTION 304(g) of Pub. L. 103-94, October 22, 1994, 108 Stat. 4106; NEW]
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9010-2 Persons Appearing Without an Attorney

@ Corporation, Partnership, or Unincorporated Association. A corporation, partnership,
or unincorporated association may not file a petition or otherwise appear pro sein any case or
proceeding, except that it may file a proof of claim, an application for compensation, or a
reaffirmation agreement, if signed by an authorized officer or agent of the corporation, a genera
partner or authorized agent of the partnership, or an authorized member or agent of the
unincorporated association.

(b) Individuals. Any person representing himsef or herself without an attorney must
appear personally for such purpose. The representation may not be delegated to any other person,
including a spouse or relative, nor to any other party on the same side who is not represented by an
atorney.

(© Compliance With Rules. Any person appearing pro se will be required to comply
with these Rules, the FRCP, the FRBP, and the Federal Rules of Evidence. Failureto comply may
be grounds for dismissal or conversion of the case, gopointment of a trustee or an examiner,
dismissal of the adversary proceeding, or other appropriate sanctions.

[SOURCE: FORMER L.B.R. 106]
9011-1 Attorneys - Duties

@ Electronic Filing Password. Use of an attorney's electronic filing password number
shall constitute acknowledgment and agreement that the attorney's electronic signature on any
pleading, declaration, certification, or paper filed through the use of the attorney's electronic
password is the original signature of the attorney under Rule 9011, FRBP, and for all purposes
authorized by law, and acknowledgment and agreement to be subject to all requirements set forth
withinthe Application For Attorney Password For Electronic Filing System (Local Rules Form #8)
and these Rules.

(b) Retention of Original Signature. The obligation to file the Declarations referred to
in Rule 1008-1 of these Rules and the obligation to maintain the origindly sgned documents
imposed by that Rule, Rule 2090-2(b) of these Rules, and as may be otherwise required by these
Rules, are reiterated here.

(©) Designation of Trial Counsel. All adversary complaints prepared by counsel shall
specifically designate the Trial Attorney (by affixing "T.A." after the name). The Trial Attorney
shall be the attorney responsible for prosecution of the proceeding, compliance with scheduling
orders of the Court, and trial of the proceeding.

[SOURCE: FORMER L.B.R. 603; NEW]
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9013-1 Motion Practice; The Motion

@ Form of Motions; Content of Notice of Opportunity for Hearing.

Q) MotionsinWriting. All motions(except thosemadeduringahearingor trial),
applications, and requestsfor an order from the Court must be madeinwritingand shall befiledwith
the Clerk. The motion shall, in addition to requirements set forth within these Rules, state with
particul arity the grounds for the relief requested and shall set forth, particularly, the relief or order
sought. All attachments, exhibits, etc. shall be attached, electronically, to the motion. Parties are
encouraged to utilize the method of filing attachments afforded by the Electronic Case Filing
System, though incorporation of the attachments into the portable document format (PDF) is
allowed.

(2 Notice of Hearing. Contemporaneoudy with the filing of amotion, counsel
for movant shall notice opposing parties as well as any other parties to whom notices are required
by the FRBP or these Rules.

(A) Referenceto Motion and Hearing. The notice shall set forth thetitle
of the motion, shall concisely describe the content of and relief requested within the motion, and
shall state the date, time, and place of the scheduled hearing.

(B) ReferencetoObjection. Thenotice shall statethat any party opposing
the motion must object, in writing, and must file the objections or responses with the office of the
Clerk of Court by 12:00 p.m. on the Monday before the scheduled hearing and must serve the
attorney for the movant, or the movant, if the movant is not represented by counsel, and upon any
other party entitled to notice of the objection by that date.

(C)  Hearing Only in the Event of Objections or Request for Hearing. In
connection with all matters for which 11 U.S.C. § 102(1) is applicable, the notice shall state that
hearing on the date and at the time provided will be heldif and only if an objection to the motion or
request for hearing istimely filed and served (by the daterequired under Rule 9014-1(d)(1) of these
Rules), or if ahearing is required by the Court. As set forth in Rule 9014-1(d)(2) of these Loca
Rules, an objection to the relief requested by a motion shall constitute a request for hearing. This
Ruleshall not be construed to prejudicetherights of any party to request ahearing onadifferent date
or at adifferent time than the date and time within the notice, for good cause shown.

(b) Contents of Motion.

Q) The Motion. A motion shall contain a short and plain statement of all facts
necessary to entry of reief by default, and themovant shall attach rel evant documentati on supporting
his motion; mere statement of the statutory grounds for rdief is not sufficient.

(2 Motion Papers. If the motion requires consideration of facts not appearing

of record, the mover shall also file with the motion a copy of all affidavits, pleadings, or
documentary evidence the mover intends to submit in support of the motion. All such supporting
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material shall be labeled as such, and shall be served upon all parties entitled to receive service of
the motion. A motion shdl not be supplemented without leave of court.

©)] Reply Papers. Any affidavits or related documents sought to be filed in
response to an opposition or request for hearing may be filed only upon leave of court. If granted,
such papersin reply must be served according to order of the Court or, if thereisno Court-imposed
deadline, shall be served as far in advance of the hearing as possible so as to permit reasonable
inspection thereof.

(© Motions Not Requiring Notice and Opportunity for Hearing. In addition to those
motions otherwise expresdy provided for in these Rules or the FRBP, the following motions may
be submitted for ex parte consideration without additiona notice and opportunity for a hearing,
subject to the authority of the Court to deny ex parte relief and to require hearing:

Q) Extension of Time; Joint Motions. Joint motionsfor extension of timefor the
performance of an act required or allowed to bedone, provided that request thereforeis made before
the expiration of the period originally prescribed or as extended by previous orders,

2 Continuance; Joint Motions. Joint motionssigned by all counsel to continue
apretrial conference, hearing or trial of any action other than ahearing on approval of adisclosure
statement or hearing on confirmation of a Chapter 11, 12, or 13 plan;

3 Additional Parties. Motionsto add additional parties;

4 Appointment of Guardian. Motions to appoint next friend or guardian ad

5) Substitution. Motions for substitution of parties;

(6) Dismissal; Joint Motions. Joint motionsto dismiss adversary proceedings,
except motions pursuant to Rule 7041, FRBP, and Rule 7041-1 of these Rules;

@) Administrative Orders. Motions for administrative orders requested by a
trustee under Chapter 7, 11, 12, or 13; and

(8) Consensual Stay Motions. Consensual stay motions are covered by Rule
4001-1(e) of these Rules.

(d) Motion Day; Matters Other Than Chapter 13 Proceedings. Friday of eachweek shall
be Motion Day and shall be the day on which the Court will hold hearings on al motionsand in all
contested matters except those otherwise provided for in these Rules or that may be fixed by Court
order. Motion day may be canceled or changed on account of national holidays or other cause.
Beforescheduling amotion or appli cati on for hearing on aM otion Day, movant should confirmwith
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the Court's website (www.lamb.uscourts.gov) to determine the particular hearing dates that are
available. All motions and applications shall be set and noticed for hearing on Motion Day at 9:00
am.

(e)  Motion Day; Chapter 13 Proceedings. All provisionsof 9013-1 through 9014-3 of
these Rules shall apply to motions and contested mattersin Chapter 13 cases except that Wednesday
shall be Motion Day for Chapter 13 motions and contested matters. In Chapter 13 cases, motions
seeking relief under § 362 and all other motions or contested mattersinitiated by parties other than
the standing Chapter 13 trustee, shall ordinarily be set for hearing at 9:30 a.m. on thefirst and third
Wednesdays of each month and/or on any other Wednesday as deemed necessary by the Court.
Beforescheduling aChapter 13 motionfor hearing, movant should confirm with the Court'swebsite
(www.lamb.uscourts.gov) to determine the particular hearing datesthat are available. Motionsor
contested mattersinitiated by the standing Chapter 13 trustee shall be set for hearing at 2:00 p.m. on
thefirst and third Wednesday of each month and on any other Wednesday as deemed necessary by
the Court, unlessthe motion or contested matter can be noticed for hearing contemporaneously with
hearing on confirmation of a Chapter 13 plan. In such instances, the trustee's motion or contested
matter may be noticed for hearing at the same time as hearing on confirmation of the plan.

[SOURCE: FORMER L.B.R. 402]
9013-2 Briefs and Memoranda of Law

@ Memorandum Required. All motions and applications, except those listed in Rule
9013-2(b) of these Rulesor those specifically excepted from this Rule by an order of the Court, shall
be accompanied by a memorandum in support of the relief requested therein. The memorandum
shall concisely state the grounds for the relief requested and shall cite the statutory and
jurisprudential authority supporting therelief requested. A memorandum may not be supplemented
except with leave of court.

(b) Motions Not Requiring Memoranda. Unless otherwise directed by the Court, no
memorandum is required with respect to the following mations:

-- for extension of time for the performance of an act required or allowed to be
done, provided that request therefor is made before theexpiration of the period originally prescribed
or as extended by previous orders;

-- to continue a pretrial conference, hearing, or the trial of an action;

-- to add additional parties;

- to amend pleadings,

- to file supplementd pleadings;

- to intervene;

- for substitution of parties;

- for joint motions to dismiss or to consolidate;

- for appointment of professonal persons;
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-- for Hearing on Discharge and Reaffirmation Agreements,

-- for redemption of property under 11 U.S.C. § 722,

- for administrative ordersrequested by a Chapter 7, Chapter 12, or Chapter 13
trustee;

- for Objectionsto Chapter 13 Plans based solely on theissues of valuation of
collateral, sufficiency of interest rate, lack of insurance or the failure to serve proof of insurance
pursuant to Rule 2083-1(a)(2) of these Rules, or failure of theplan to provide payment in conformity
with a proof of clam filed in accordance with Rules 3001, 3002, and 3004, FRBP;

-- for relief from stay in Chapter 7 and Chapter 13 cases, provided that the
motion complies with Rule 4001-1 of these Rules.

- for compensation of professonals, provided that the motion shall comply with
Rules 2016-1 through 2016-3 of these Rules.

[SOURCE: FORMER L.B.R. 406, 407, NEW]
9013-3 Certificate of Service - Motions, Notices of Hearing, Proposed Orders.

A certificate of serviceof the motion, the notice of hearing and of any order proposed to the
Court shall befiled within five (5) days after filing of the motion. The certificate shall specify the
pleadings served, the names and addresses of the parties served, and the date of service of the notice
of hearingand of themotion and other papers (in cases where service of the motion and other papers
isrequired). A certificate stating that service has been effected on "dl interested parties’ or "all
parties of record,” or any other such general designation shall be insufficient. Counsel who file an
ex parte motion for expedited hearing shall serve that motion on the date of filing and shall file a
certificate of service contemporaneously with the motion.

[SOURCE: FORMER L.B.R. 404]

9013-4 Proposed Orders; Method of Submission.

To correspond to the system of electronic filing and docketing of pleadings, proposed orders
shall be submitted for consideration by the Court to a central e-mail address, which shall be used
exclusively for submitting proposed orders. This requirement shall extend to all proposed orders
submitted, including those types of orders previousy submitted in open court. The
designation/description of the "subject” of the e-mail transmission required hereby, shall be used by
the party submitting the proposed order, so that the Court may usea"sort" mechanism for retrieving
proposed orders for consideration.

@ E-Mail Address The address to which al proposed orders shdl be sent is
orders@lamb.uscourts.gov.

(b) Designation/Description of "Subject" of E-Mail Transmission. The "subject"
designation/description shall determine the ability of the Court to retrieve the proposed orders
efficiently. The subject shall correspond to the type or nature of the proposed order and the motion
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for which it issubmitted. The required categories and methods of descriptions/designations are set
forth below.

D Ex parte Matters. Orders submitted in connection with motions seeking ex
parte (but not expedited) relief shall begin the "subject" description/designation with the term
"Exparte” (with no space, and with quotation marksto be excluded), which shall be followed, after
aspace, by the seven digit case or six digit adversary proceeding number (e.g., for mattersin cases.
Exparte 01-11020; for matters in adversary proceedings. Exparte 01-1020).

(2 Expedited Matters. Orders submitted in connection with matters for which
expedited relief is requested shall begin the "subject” description/designation with the word
"Expedited” (quotation marks to be deleted), which shall be followed, after a space, by the seven
digit caseor six digit adversary proceeding number (e.g., for mattersin cases. Expedited 01-11020;
or for adversary proceeding matters: Expedited 01-1020).

3 Matters Noticed for Hearing. Orders submitted in connection with motions
or matters noticed for hearing shall begin the "subject” description/designation with the date of the
hearing, set forth numerically: mm/dd/yy. Two numbers shall be contained for each component of
the date. After aspace, the numericd date designation shall be followed by the seven digit case or
six digit adversary proceeding number (e.g., for mattersin acase: 02/09/01 01-11020; or for matters
in an adversary proceeding: 02/09/01 01-1020).

[SOURCE; NEW]

9014-1 Contested Matters - Generally

@ Motion Day. Friday of each week shall be Motion Day and shall be the day on
whichthe Court will hold hearingson all motionsandin all contested mattersexcept thoseotherwise
provided for in these Rules or that may be differently fixed by Court order. Motion Day may be
canceled or changed on account of national holidays or other cause. Before scheduling amotion or
application for hearing on a Motion Day, movant should confirm with the Court's website
(www.lamb.uscourts.gov) to determinethe particular hearing datesthat areavailable. All motions
and applications shall be set and noticed for hearing on Motion Day & 9:00 am.

(b) Twenty Day Notice of Motion; Opportunity for Hearing. Except as otherwise
specifically provided by the FRBP, ordered by the Court, or agreed to by all partiesentitled to notice,
motions shall be set for hearing on the firs motion day whichis & least 20 days after the motionis
noticed for hearing. In case of amotion under 11 U.S.C. § 362(d), if there is no Motion Day more
than 20 days after notice but lessthan 30 days after filing, the hearing shall be set for thelast Motion
Day that is not more than 30 days after themotion is filed.

(©) Expedited Hearing.
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(A)  Motion Required. When an expedited hearing is necessary, counsel for
movant shall request an earlier date by motion agreed to in writing by opposing counsel or parties
otherwise entitled to notice. |f agreement of opposing counsel or such parties cannot be obtained,
counsel may file an ex parte motion for expedited hearing with reasons set forth showing the need
for an expedited hearing and astatement that opposing counsel or partiesotherwise entitled to notice
have been contacted and refuse consent to the expedited hearing or the reasons why such contact is
impractical.

(B)  Proposed Order. A proposed order granting the expedited hearing
shall be submitted along with the motion by means of and in conformity with the method of
submitting proposed orders et forth in Rule 9013-4(b)(2) of these Rules.

(d) Responsive Pleadings; Requests for Hearings; Memorandum in Opposition.

Q) Objection. If the respondent or party in interest opposes a motion by filing
awritten objection or filesawritten request for hearing thereon, he shall file hisresponse or request,
including opposing affidavits and such supporting documents as are then available, by 12:00 p.m.
on the Monday before the scheduled hearing and shdl servethe response or request upon all parties
entitled to notice by that date.

(2 Objection Construed as Request for Hearing. A written objection under this
rule shall be construed as a request for hearing without the necessity of a separate request. If a
request for hearingis submitted on grounds other than those set forthin the objection, these grounds
shall be specifically stated.

(©)) Memorandum. The respondent shall file a memorandum in support of the
objection or request for hearing contemporaneously therewith, which shall contain the reasons and
authorities supporting the opposition or request for hearing.

4 Supplemental Papers. An opposition, request for hearing, or memorandum
submitted under thisrule shdl not be supplemented except with leave of Court.

[SOURCE: FORMER L.B.R. 401, 403 - 405; NEW]
9014-2 Contested Matters - Court Proceedings on Motion Day

@ No Argument Matters. Initially the Court will call the mattersthat it has designated
as matters not requiring gppearance or argument.

(b) Special Settings. The Court may inquire asto whether any proceedings on the docket
beforeit will entail extensiveargument or evidence. Upon request of the partiesand at the discretion
of the Court, the Court may refix hearing times on such matters as deemed appropriate.
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(©) Agreed Orders; Ordersin Matters Where There Has Been No Objection or Request
for Hearing. The Court may initsdiscretion before calling the day's argument portion of the docket,
request appearance by any party appearing in amatter in connection with which thereis consent, or
no objection or request for hearing.

(d) Scheduled Matters. The Court shall thereafter call matters for hearing in the order
provided on the Court’ s hearing docket though the Court, at its discretion, may take matters out of
order asit deems appropriate.

(e Attendance at Scheduled Hearings.

Q) Attendance Required. Appearance at hearing by a movant (and opposing
party, if an opposition isfiled) for oral argument is required, unless the motion is one to which ex
parte consideration can be given, as provided in Rule 9013-1(c) of these Rules, and as may be
otherwise provided in these Rules and the FRBP. The moving party (and opposing party, if an
opposition isfiled) shall be present on the hearing date and have such familiarity with the case as
to permit informed discussion and argument of the motion, and, if necessary, presentation of
evidence in connection therewith.

(2 No Attendance Required. Appearance for oral argument of a motion is not

required if:

(A) a motion for continuance is granted by formal court order in
compliance with Rule 9014-3 of these Rules and the parties are notified by the Court tha the
continuance is granted; OR,

(B)  theCourt determinesthat appearance and argument are not necessary
and notifiesthe parties that appearanceis not necessary based on the following criteria having been
satisfied:

(i) a proposed order is submitted in conformity with Rule
9013-4(b)(3) of these Rules by 12:00 o'clock noon, on the
day before the motion day on which the matter is to be
heard;

(i)  there have been no objections or requests for hearing timely
filed and served, OR, if applicable, all parties have consented
(and have evidence of their consent upon the proposed order)
to therelief requested or to the entry of a specific order, OR,
11 U.S.C. §102(1)(B) is applicableto the proceeding and no
written objection or request for hearing hasbeen timely filed
and served; and
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(iti)  the matter was properly noticed and the pleadings, with al
attachments, and the applicable law show the movant is
entitled to the relief requested in the form of order submitted.

) Submission of Proposed Orders by Party Prevailing at Hearing. Unless otherwise
directed by the Court, the party prevailing at any hearing shall submit aproposed Order conforming
to the Court's decision, by means of and in conformity with the method of submitting proposed
ordersset forthin Rule 9013-4(b)(3) of these Rules, not later than seven (7) calendar daysfollowing
the hearing.

[SOURCE: FORMER L.B.R. 410, 411, NEW]

9014-3 Contested Matters - Continuances

€)) Motion. Relief under thisRule shall be sought by written motion and may be granted
without a hearing. Telephone requests will not be considered except for emergencies after
notification to opposing counsel and within the Court's discretion.

(b) Timeliness. Written motions under this Rule must be filed withintwo (2) days after
the grounds for continuance are known, or prior to two (2) full business days before the hearing,
whichever is earlier, if the motion is to be considered by the Court prior to the scheduled hearing.
If an emergency renders atimely motion impossible, the motion shall describe the emergency and
shall represent that atimely motion was impossible.

(© Contact With Opposing Party or Partiesin Interest. The motion shall state whether
opposing counsel and parties entitled to notice do or do not have an objection or, if such opposing
parties have not been contacted, the reasons contact has not been made. If thereisno objection, the
matter may be continued to a later date to be set by the Order. It shall be the responsibility of
counsel for the parties to provide the Court with a mutually agreeable date though the Court, inits
discretion, may continue the matter to a different date than that proposed. If an objection to the
motionisraised, the Court may hear the matter viatel ephone conference call or may hear the motion
for continuance immediately prior to hearing on the scheduled matter.

(d) Proposed Order. A Proposed Order submitted by means of and in conformity with
methods of submitting proposed orders required by Rule 9013-4(b)(2) of these Rules shall be
submitted dong with all continuance motions.

[SOURCE: FORMER L.B.R. 414; NEW]

9019-1 Alternative Dispute Resolution

Alternative dispute resolution will be utilized to assist the parties in reaching a more
expeditious resolution of a proceeding or matter before the court, through use of ADR programs
administered by the District Court or by this court, asis appropriate.

[SOURCE: NEW]
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9021-1 Judgments & Orders - Entry of

In addition to the substantive requirements set forth in these Rules and other requirements
ordered by the Court at hearing, all Orders submitted by parties shall be set forth on a separate
document and shall contain the foll owing:

@ Title of Motion. Recite within the body of the order the full title of the motion or
application underlying the Order and identifying the movant (e.q., "The Motion to Lift Automatic
Stay or Alternatively for Adequate Protection filed by First Suburban Bank (the Suburban motion)

)

(b) Date Line. Contain adate line at the end of the Order reflecting the location of the
Court (e.q., "Baton Rouge, Louisiana, this___ day of ,20_."); and

(© | dentity of Party Submitting Order. Indicate the party submitting the Order, as well
asthe address and tel ephone numbersof counsel (or if not represented by counsel, of the party itself),
e-mail addresses, bar roll number, e.q.:

Submitted by:

Attorney’s Name (Bar Roll # )

Firm Name

P. O. Box XXX

Baton Rouge, LA 70821

Telephone (XXX) XXX-XXXX

Facsimile (xxx) xxx-xxxx (if party has such a line)
E-Mail Address:

Attorneys for Frst Suburban Bank

[SOURCE: FORMER L.B.R. 413]
9029-1 Local Rules - General

@ Scope. TheseRules, adopted pursuantto Title28 U.S.C. § 2071, Rule 83, FRCP, and
Rule 9029, FRBP, shall be known asthe Local Rules of the United States Bankruptcy Court for the
Middle District of Louisiana. These Local Rules and Forms govern procedure for the Middle
District of Louisianain cases under Title 11 of the United States Code, and all proceedings arising
in, arising under, or related to Title 11 cases, whether before the district judges or the bankruptcy
judge of this district, except as modified by a district judge with respect to any case or proceeding
withdrawn by that judge.

(b) Purpose. These rules supplement the Bankruptcy Rules and Forms in cases under

Title 11 of the United States Code and shall be construed so as to secure the just, speedy, and
inexpensive determination of every case and proceeding. To the extent that any of these rules
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conflict or are inconsistent with the FRBP, the FRBP shdl govern. Any of these rules shall be
subject to modification as may be necessary to meet emergencies or to avoid injustice.

(© Effective Date. These Rules and Forms shall become effective on the day indicated
in the Order Adopting these Rules and shall govern the practice and procedure before the United
States Bankruptcy Court for the Middle District of Louisianafor all pending and future cases and
proceedings. Upon the effective date of these Rulesand Forms, as Amended, all previously enacted
local rules, local forms, and procedural orders of the Bankruptcy Court for the Middle District of
Louisiana are rescinded.

[SOURCE: FORMER L.B.R. 101]
9070-1 Exhibits

€) Custody. After being receivedinevidence, all exhibitsshall be placedin the custody
of the Clerk of Court unless otherwise ordered by the Court.

(b) Disposition. All exhibitsinthe custody of theClerk shal beremoved within 30 days
of thefinal (unappealable) disposition of the case or proceeding. The party offering exhibits shal
beresponsiblefor their removal and shall give adetailed receipt for the Clerk'srecords. If the parties
or their attorneys fail or refuse to remove exhibits within 30 days, the exhibits may be destroyed or
otherwise disposed of by the Clerk upon specific authority from the Court.

[SOURCE: FORMER L.B.R. 213]
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LOCAL RULES FORM #1

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE
CASE NO.

DECLARATION RE: ELECTRONIC FILING OF
(Check the applicable documents)

[ ] Petition, Schedules & Statements, and Accompanying Declarations; Amendments
[ ] Mailing Matrix Verification; Amendment to Mailing Matrix Verification
[ ] Affidavit in Support of Employment of Attorney or Other Professional
[ ] Affidavit in Support of or in Oppasition to Motion For Summary Judgment
[ ] Verification Supporting Extension of deadlineto File Statements, Schedules, Chapter 13 Plan
[ ] Verification of chapter 11 Monthly Reports
[ ] Other:(please describe)

PART I - DECLARATION OF PETITIONER
I[We], , theundersigned debtor(s), or representative
of the Debtor(s) hereby declare under penalty of perjury as follows:

(1) I[WEe] have reviewed the information contained in the documents designated (above, by check
marks) in this Declaration to have been electronically filed in the captioned bankruptcy case (the
Documents);

(1D (@) (Only if the Debtor is acorporation or Partnership) that | [we] am [are] authorized to act for
and on behalf of the debtor both in executing this Declaration and the Documents designated in this
Declaration to have been electronically filed (the Documents);

(2) | [We] have authorized the el ectronic filing of these Documentsby our attorney, or, if applicable,
we have filed the Documents on our own behalf;

(3) My [Our] attorney shall retain the origindly signed Documents subject to the Rules of the
Bankruptcy Court for a period of one year after the case or proceeding in which the Documents have been
filed has been closed;

(4) 1 [We] understand that this Declaration shall bemaintained by theClerk of the Bankruptcy Court;

(5) | [We] affirmatively state that my [our] electronic signature[s] contained on the Documentsis
[are] my [our] signatures for purposes of the filing of the Documents on the record of the docket of the
bankruptcy case, and for dl purposes authorized by law, and that My/our electronic signatures on the
Documents is/are a Declaration, Certification, Verification or Statement to the same extent and shall have
the same effect as our signatures on the original Documents;

(6) [If represented by counsel] | [We] have signed the Documents and this Declaration after
discussion with our attorney, before the Documents were electronically filed.

DATED:
Signed: Signed:

(Debtor) (Debtor Representative)
Signed:

(Joint Debtor)
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PART II-DECLARATION OF AFFIANT OTHER THAN PETITIONER
I[We], , theundersigned Affiant(s) hereby declare
under penalty of perjury asfollows:

(1) I[We] havereviewed theinformation containedin the documents designated (above, by check marks) in
this Declaration to have been electronically filed in the captioned bankruptcy case or proceeding (the
Documents);

(2) IWe] have authorized the electronic filing of these Documents by the undersigned attorney, Trustee,
Committee, or Party;

(3) the undersigned attorney, Trustee, Committee, or Party; shall retain the originally signed Documents,
subject to the Rules of the Bankruptcy Court, for a period of one year after the case or proceeding in which
the Documents have been filed has been closed;

(4) IJWe] understand that this Declaration shall be maintained by the Clerk of the Bankruptcy Court;

(5) I[We] affirmatively statethat my[our] electronic signature] g contained onthe Documentsis[are] my[our]
signatures for purposes of the filing of the Documents on the record of the docket of the bankruptcy case,
and for all purposes authorized by law, and that My/our electronic signatures on the Documents is/are a
Declaration, Certification, Verification or Statement to the sameextent and shall have the same effect as our
signatures on the original Documents.

DATED:

Signed:

(Affiart)

PART III - DECLARATION OF ATTORNEY
I declare under penalty of perjury asfollows:

(1) I have reviewed the Documents designated (above, by check marks) in this Declaration as having been
filed on behalf of the named debtords] or (if applicable) the affiant (the Documents);

(2) the debtor[s] or representative of the debtor[s] or the affiant signed this Declaration after review of the
originally signed Documents before | filed the Documents el ectronicaly on the docket of the record of this
case or proceeding;

(3) I acknowledge and accept the responsibility to maintain the original signed Documents under my care

custody and control, subject to therules of this Bankruptcy Court, for a period of one year after the case or
proceeding in which the Documents were filed has been closed.

DATED:

Attorney for Debtor(s) or

Attorney for Affiant or

Attorney for Party submitting Affidavit or
Trustee
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LOCAL RULES FORM #2

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE
CASE NO.
DEBTOR(S)

MAILING MATRIX
Verification/Declaration

(The penaltiesfor making afal se statement or for concealing property isafine up to $500.00
or imprisonment for up to five (5) years or both). (18 U.S.C. 88 152 and 4571).

DECLARATION
I/We, , hamed

asthe debtor(s) in this case, and , counsel of
record for the debtor(s) in this case, declare under penalty of perjury that we have read the foregoing
mailing matrix, consisting of pages, and that it istrue and correct to the best of our
information and belief.
DATE:

DEBTOR
DATE:

CO-DEBTOR

Attorney's Name (Bar Roll # )
Street or P. O. Address

City, State, Zip

Telephone (XXX) XXX-XXXX

Faxsimile (xxx) xxx-xxxx (if party has such aline)
E-Mail Address:

Attorney for Debtor(s)
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LOCAL RULES FORM #3

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE
CASE NO.
DEBTOR

ORDER AUTHORIZING RETENTION OF COUNSEL
FOR THE DEBTOR-IN-POSSESSION

Upon the annexed application of the debtor-in-possession, and the affidavit of counsel
praying for the authority to employ to represent the debtor-
in-possession in this case under Chapter 11 of the Bankruptcy Code, no notice being given and none
being necessary, and it appearing that said attorneys are disinterested persons and hold or represent
no adverse interest and are duly admitted to practice in this Court, and it further appearing to the
satisfaction of the Court that their employment is necessary and would be in the best interest of the
estate and that the caseisonejustifying ageneral retainer, and it further appearing that, by accepting
employment, the said atorneys, as officers of this Court, enter into a special relationship of trust to
the Court, tothecreditors, andto all partiesininterest, and it appearing that such employment brings
with it special duties and special responsibilities

IT ISTHEREFORE ORDERED that the debtor-in-possession be and is hereby authorized
toretain under genera retainer as attorney(s) in al matters
relating to the performance of its duties as debtor-in-possession; and

IT ISFURTHER ORDERED that the said attorneys beand they are hereby charged with the
following special duties and responsbilities:

1. They shall advise the debtor-in-possession of the requirements placed upon it by the
Bankruptcy Code, the Federal Bankruptcy Rules, and the L ocal Rulesof this Court, particularly, but
without limitation, those found in Local Bankruptcy Rules 2081-1 and 2081-2.

2. They shall advisethedebtor-in-possession of the necessity of submissiontothe Court
of al monthly reports required by the Local Rules of this Court, shdl take all steps necessary to
insure that such reports are in aform and contain sufficient information so as to comply with the
requirements set forthin the Local Rules of this Court, and shall specifically advise the debtor asto
the potential consequences of non-compliance.

3. They shall promptly inform thedebtor that it may not pay any debt or obligation owed
by the debtor on the date of the filing of the petition initiating this case.

4, They shall advise the debtor-in-possession of the prohibition against the sale of any
of its assets outside the ordinary course of business except upon appropriate further order of this
Court.
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5. They shall advise the debtor-in-possession asto the necessity of compliancewith al
requirements of the Internal Revenue Code and applicable state and local taxation laws and, in
particular, the depository receipt requirements of the Internal Revenue Code and regulations.

6. They shall advise the debtor-in-possession of the Operating Guidelines established
by the office of the U.S. Trustee, of the necessity of compliance therewith, and further, that
compliancewith said guidelines does not constitute asubstitutefor compliancewith the Local Rules
of this Court.

Baton Rouge, Louisiang, this day of , 20

LOUIS M. PHILLIPS
UNITED STATES BANKRUPTCY JUDGE

|/We agree to accept and agree to be bound in all particulars by the provisions of the
foregoing order authorizing my/our employment.

, Louisiana, this day of , 20

Firm Name

Address

Telephone Number

Attorneysfor the
Debtor-in-Possession

By:

I/We have read the foregoing order and understand its content.

, Louisiana, this day of , 20

Debtor
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LOCAL RULES FORM #4

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE

CASE NO.
DEBTOR

ORDER FOR TRUSTEE TO ACT ASATTORNEY/ACCOUNTANT FOR THE ESTATE

Considering the foregoing application, and it gopearing that the attorney/accountant is a
disinterested party and does not hold or represent an interest adverse to the estate, and notice not
being required,

IT IS ORDERED that , trustee herein, be and he is hereby
authorized to act as attorney/accountant for the estate under a general retainer pursuant to § 327 of
the Bankruptcy Code, but only to the extent specific lega/accounting services are required, with
compensation, if any, for professional fees and expensesto be fixed upon application hereafter, but
only to the extent specific legal/accounting services are required in this case, as opposed to trustee
duties. [If applicable, specific fee arrangement for which pre approval is requested should be
described].

Baton Rouge, Louisiana, this day of , 20

LOUIS M. PHILLIPS
UNITED STATES BANKRUPTCY JUDGE
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IN RE

LOCAL RULES FORM #5

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

CASE NO.
DEBTOR

DISCLOSURE OF COMPENSATION OF ATTORNEY FOR DEBTOR

Pursuant to 11 U.S.C. 8 329(a) and Bankruptcy Rule 2016(b), | certify that | am the attorney
for the above-named debtor(s) and that compensation paid to me within one year before the
filing of the petition in bankruptcy, or agreed to be paid to me, for servicesrendered or to be
rendered on behalf of the debtor(s) in contemplation of or in connection with the bankruptcy
caseisasfollows:

For legal services, | have agreed to accept $

Prior to the filing of this statement | have received $

Balance Due $

The source of the compensation paid to me was:

Debtor Other (specify)
The source of compensation to be paid to meis:

Debtor Other (specify)

| have not agreed to share the above-disclosed compensation with any other person
unless they are members and associates of my law firm.

| have agreed to share the above-disclosed compensation with a person or persons
who are not members or associates of my law firm. A copy of the agreement, together with
alist of the names of the people sharing in the compensation, is attached (as is set forth
below).

In return for the above-disclosed fee, | have agreed to render legal service for and in the
bankruptcy case, including:

[For example:
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a Analyss of the debtor's financial situation, and rendering advice to the debtor in
determining whether to file apetition in bankruptcy;

b. Preparation and filing of any petition, schedul es, statement of affairsand plan which
may be required;

C. Representation of the debtor at the meeting(s) of creditors and confirmation
hearing(s), and any continued meetingsor hearings, and, generally, inthe bankruptcy
case;

d. Representation of the debtor in adversary proceedingsand other contested bankruptcy
matters and proceedings,

e Other provisions as needed.]

6. By agreement with the debtor(s), acopy of whichiseither set forth herein or attached hereto,
the above-disclosed fee does not include the following services, for which, if 1 am to be
retained, the debtor will be charged and will have to agreeto pay fees and reimbursement of
expenses as follows:

CERTIFICATION OF ATTORNEY

| certify that the foregoing is acomplete statement of any agreement or arrangement
for payment to me for representation of the debtor(s) in this bankruptcy proceeding.

Date Signature of Attorney

Name of Law FHrm

SEE NEXT PAGE FOR CERTIFICATION OF DEBTOR(S)
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CERTIFICATION OF DEBTOR(S)

[if applicable, i.e. services limited and agreement is contained in disclosure as opposed to being
separately attached].

| certify that the above agreement with my attorney hasbeen explained to me by my
attorney and accurately reflects the services that my atorney has agreed to provide for the fees paid
or promised as stated in this disclosure. Further, | agree that the description of those services that
will not be provided by my attorney for the fees paid or promised in the disclosure is accurate and
that | understand that if any of these excluded services become necessary, my attorney is under no
duty to represent me unless | make further arrangements, as set forth by my attorney above, for the
attorney to act on my behalf.

Date

Signature of Debtor

Signature of Joint Debtor
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LOCAL RULES FORM #8
UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

APPLICATION FOR ATTORNEY PASSWORD
FOR ELECTRONIC CASE FILING SYSTEM

NAME:

ADDRESS:

PHONE #: FAX #: E-MAIL ADDRESS:

BARID #: STATE OF

1 | affirm that | am admitted to practice in the United States Courts for the Middle District of

2.

Louisiana and that theinformation set forth aoveis true and correct.

| understand that use of the password to be obtained pursuant to this Application (my password) to
fileadocument in the record of a bankruptcy case or proceeding will constitute my signature upon
and my signing of any petitions, schedules, statements, matrixes, declarations, verifications,
pleadings or other papersor documents fil ed by use of my password, for all purposesauthorized and
required by law, including, without limitation, the United States Code, Federal Rules of Civil
Procedure, Federd Rules of Bankruptcy Procedure, Federal rules of Criminal Procedure and any
applicable non bankruptcy law.

| understand and acknowledge my obligation to transmit to the Bankruptcy Court the “ Declaration
Re; Electronic Filing Of [...documents]” as required by the Local rules of the Bankruptcy Court.

| understand that it is my responsibility to maintainin my recordsall documents bearing my original
signature that arefile using my password, and all documents bearing the origind signature of any
signer on whose behalf | file the documents using my password, for a period of one year after the
case or proceeding in which the documents have been filed has been closed.

| understand that it is my responsibility to protect and secure the confidentiality of my password.
If | believe that my password has been compromised, it is my responsibility to notify the court in
writing, immediately.

| undergtand that it is my responsibility to notify the court, immediately, of any change in my
address, telephone number, fax number, or e-mail address.

| agreeto adhere to court procedures for the Electronic Case Filing System. | undergtand thet itis
my responsibility to learn and use any and all updatesto the electronic case filing procedures, and
acknowl edge and accept the requirement that | have undergone training by the office of the Clerk
of the Bankruptcy Court prior to issuance of my password.

ATTORNEY SIGNATURE Date

APPROVED BY:

PASSWORD # DATE:
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NAME:

LOCAL RULES FORM #9
UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA
APPLICATION FOR LIMITED USE/CLAIM PASSWORD
FOR ELECTRONIC CASE FILING SYSTEM

ADDRESS:

PHONE #: FAX #:

E-MAIL ADDRESS:

BAR ID # (if applicable): STATE OF

1.

Pro Hac Vice Application: | affirm that | am admitted to practice in the United States Courts for the
District of _ (applicable state) and that the information set forth aboveistrue and

correct.
Claims or Other Limited Use Application: | affirm that | am authorized to prepare and file Proofs of Claim
on behalf of , and/or am authorized to prepare and file
Application(s) To Withdraw Unclaimed Funds on behalf of , and/or
| am authorized to prepare and file Notice(s) of Appearance on behalf of
, and/or that | am authorized to prepare and file Proof(s) of Claim and to appear on behalf of _
, achild support creditor, and/or am authorized to

execute and submit Reaffirmation Agreements on behalf of
| understand that use of my Limited Use password to file a document in the record of a bankruptcy case or
proceeding will constitute my signatureupon and my signing of any declarations, verificati ons, proofs of claim,
applications to withdraw unclaimed funds, notices of appearance, assignments of claims, reaffirmation
agreements, or proofs of claim or other papersinvolving achild support creditor, or other papers or documents
filed by use of the password obtained pursuant to this Application (my password), for all purposes authorized
and required by law, including, without limitation, the United States Code, Federal Rules of Civil Procedure,
Federal Rulesof Bankruptcy Procedure, Federal rulesof Criminal Procedure and any applicable non bankruptcy
law.

| understand that it is my responsibility to maintain in my records all documents bearing my original signature
that are file using my password, and all documents bearing the original signature of any signer on whose behal f
| file the documents using my password, for a period of one year after the case or proceeding in which the
papers are filed has been closed.

| understand that it is my responsibility to protect and secure the confidentiality of my password. If | believe
that my password has been compromised, it is my responsibility to notify the court in writing, immediately.

I understand that it ismy responsibility to notify the court, immediately, of any change in my address, telephone
number, fax number, or e-mail address.

| agree to adhere to court procedures for the Electronic Case Filing System. | understand that it is my
responsibility to learn and use any and all updates to the electronic case filing procedures.

Applicant Signature Date

APPROVED BY:

PASSWORD # DATE:
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LOCAL RULES FORM #10

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

CHAPTER 13 PLAN[/MOTION FOR 3012 VALUATION HEARING]

The debtor's future earnings are submitted to the supervision and control of the trustee, and
the debtor shall pay to the trustee all disposable income in the amount of $ monthly for
months.

[If the plan providesfor payment of the full value of al claims(a100% plan) and the debtor
proposesto submit lessthan all disposableincometo thetrustee, thisprovision shall read asfollows:
A portion of the debtor's future earnings sufficient to fund the following full payment plan is
submitted to the supervision and control of thetrustee, and the debtor shall pay to thetrusteethe sum
of $ monthly for months.]

[If applicable- The"cause" for extending the term of the plan beyond the three-year period
provided for in 11 U.S.C. § 1322(c) is ]

From the payments by the debtor to the trustee, daimants shall be entitled to distribution as
follows:

(1) Thetrustee shall be paid $ as an administrative expense entitled
to priority under 11 U.S.C. § 507(a)(1) (ten percent (10%) of payments under the plan).

(2) The following claims entitled to priority under 11 U.S.C. 8§ 507 shall be paid in full in
deferred cash payments unless the holder of a particular claim hasagreed to adifferent treatment of
such claim, asindicated below:

Annual*
Interest
Value of Rate (if Term Monthly
Name of Creditor Claim applicable)  (Months) | nstallment

@ $
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(3) Secured Claims.

(A) Principal Residence. Except as otherwise provided herein or by order of the
Court, and pursuantto 11 U.S.C. § 1322(b)(2), the debtor, during the pendency of this case and this
plan, shall make the usual and regular payments called for by the debt instruments and security
agreements supporting non-voidabl e liens upon debtor's principal residence that is immovable/real
property directly to each lien holder in a current manner from the date of the petition.

Security Monthly
Lien holder | nterest Description of Property/Collatera | nstallment

(If treatment different from that required by the debt instruments and security agreements is
proposed, such treatment shall be specifically described and shall become an issue to be resolved
either by consent of all parties or at confirmation.)

(B) Other Direct Payments. The debtor, during the pendency of this case and this
plan, shall makethe usual and regular payments called for by thedebt instrumentsand, if applicable,
the security agreementssupporting non-voi dabl eliens agai nst the foll owing property directly to each
creditor in a current manner from the date of the petition as follows:

Security Monthly
Creditor | nterest* Description of Property/Collateral* | nstallment

*if applicable

(C) Curing of Arrearages. Arrearages to named lien holders shall be made in
installments by the trustee from funds available for distribution monthly. Payments shall be made
in installments set forth below until the amount allowed each lien holder on a claim for arrearages
as provided herein has been paid.

Annua
Total Amount Interest Terms Monthly
Creditor/Lien holder of Arrearages* Rate* * (Months) | nstallment
*[If applicable - includes attorney's fees, costs, late charges of $ andinterestrateof __ %
/or includes pre-petition principal and interest or principal only].

**if applicable
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Provisions of this paragraph shall operate to cure any default of any security
agreement notwithstanding that by theterms of the security agreement thetimefor reinstatement has
expired.

(D) Surrender of Property. The debtor shall surrender to the following holders of
secured claims any right that might arise under the Bankruptcy Code or this plan to maintain an
interest in the property securing the claims, in full satisfaction of the secured claim of each of these
following creditors:

Lien holder Amount of Secured Claim  Description of Property/Collateral

The debtor's right to assert under the Bankruptcy Code or this Plan aninterest in
the property securing the claim(s) is deemed surrendered as of the date of entry of the Order of
Confirmation. Confirmation of this plan will operate to lift the § 362 stay, with consent of the
debtor, also to alow enforcement of the security interests held by the above claimants, under
applicable non-bankruptcy law.

(E) Other Secured Clams. Any secured claims not treated in subsections (A), (B),
(C), or (D) of this provision shall be determined under 11 U.S.C. 8§ 506 and Rules 3004 and 3012,
Federal Rulesof Bankruptcy Procedure, and Rules 3012-1 of the Local Rulesof thisCourt, and shall
receive payments under the plan equivalent to the value of the claim as of the effective date of the
plan. Each holder of asecured claim shall retain the lien securing such claim until theclaimispaid.
The holders of claims secured by liens on property other than the principal residence, the value of
the claims as proposed by the debtor, and the treatment afforded such daims are set forth below:

Name of Description Value of Interest Term Monthly
Creditor of Property Claim Rate (Months) | nstallment

In the event any creditor conteststhe value of asecured claim as proposed by the debtor, the creditor
must file atimely objection pursuant to Local Rule 3015.3-1. In the event of such an objection, the
Court will take evidence and shall determine the vaue of the secured claim at the hearing on
confirmation, pursuant to Rule 3012, FRBP, and L ocal Rule 3012-1 or in connection with such other
proceedings as are gppropriae in the interest of justice. [If applicable - the debtor intends to avoid
the lien which purports to secure the claim of the following creditor, pursuant to Bankruptcy Rule
7001 and Local Rule3012-1(c) and hasbrought (will bring) aseparate adversary proceeding to effect
cancellation of the lien so asto render the following creditor(s)’ claim(s) unsecured:

]
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(4) Unsecured Claims. Creditors holding unsecured claims shall be treated as follows:

(A) ClassA shall consist of those creditorshol ding all owed unsecured clams, except
those allowed unsecured claimstreated in subsection (B). Theclaimsof such creditorsshall bepaid
pro rata over the period of the plan as follows:

Aggregate Amount of
Unsecured Claims Interest Term Monthly
(as scheduled)* Rate* * (Months) | nstallment

*Informational purposes only; to be included in Class A the claims must be allowed.
**[If applicable; e.q., in casesrequiring 100% repayment due to liquidation value of the estate].

(B) [If applicable] Class B shall consist of creditors who have allowed unsecured
claimswith aco-debtor liablethereon. Inorder to insure continuance of the co-debtor stay pursuant
to 11 U.S.C. § 1301, the daims of such creditors shall be paid 100% of the claim as dlowed plus
interest as follows:

Monthly
Claim and Interest Term Installment
Name of Creditor Monthly Installment* Rate** (Months)***  Under Plan

*The remaining balance and instalment under the applicable debt instrument.
** As provided in the debt instrument.
***|_eft according to the terms of the debt instrument.

(5) Liquidation Value. Theliquidation value of the estate = $

(6) Present Value of Paymentsto Class A Unsecured Creditors. The present value of the
payments to be made to unsecured creditors under the plan using a % annual discount rate =

$

(7) The debtor hereby accepts/rejects the following leases or executory contracts.

(8) Attorney's Feesfor Debtor's Counsel. The debtor's atorney has been paid or promised
$ plus $ court costs by the debtor for professional services and
expenses incurred in this Chapter 13 case. Approvd of said fees and expenses will be sought in
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conjunction with confirmation of this plan. Confirmation of the plan shall be deemed as approval
of said fees and expenses unless disallowed or reduced by the Court.

(9) Vesting of Property. Upon confirmation of this plan, al of the property of the debtor's
estate shall vest inthe debtor. [Or, if applicable, such other provisions regarding vesting of property
as are appropriate].

(10)  Other Matters. [For example: Thedebtor shall execute an assignment of the proceeds
of that certain lawsuit described as "Debtor v. ABC Ins. Co., Suit # , Division of
the Judicia District Court, State of ," in form and substance
satisfactory to the Chapter 13 trustee, in order to aid in payment of theliquidation value of the estate,
and/or in effectuating payments under this plan.]

CERTIFICATION OF COUNSEL
[May be on separae page]

| hereby certify that | have explained the terms and conditions of, and obligations
under, the foregoing plan to the debtor(s).

, Louisiana, this day of , 20

Counsel for Debtor(s)

Plan Dated:

Debtor

Debtor
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LOCAL RULES FORM #11

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE
CASE NO.
DEBTOR(S)

ATTORNEY DECLARATION

[, (attorney's name), am an attorney admitted to practice before this
Court and have been retained as attorney for the debtor(s) in this bankruptcy case.

| have generally advised the debtor(s) about (1) the scope and effect of the discharge; (i)
the option of reaffirming debts under 11 U.S.C. § 524, and the statutory requirements and
consequences of reaffirmation; (iii) the option of redemption of property under 11 U.S.C. § 722;
(iv) the possible options to avoid liens under 11 U.S.C. 8§ 522; (v) the definition of "property of
the estate,” the debtor's obligation to provide full and accurate disclosure of information, and the
requirement that the debtor turn over all property of the estate, except that specifically exempted,
to the trustee; and (vi) the possible consequences of failureto provide full and accurate disclosure
of property and debts, and the failure to turn over to the trustee property which could be property
of the estate, such as revocation of discharge, interest and other charges by the trustee, and
criminal prosecution. | have specifically reviewed with the debtor(s), by reading to the debtor(s)
when it was thought necessary, the content of this declaration.

The discharge in bankruptcy is intended to relieve honest but unfortunate debtors from
oppressive debt and to provide them with afinancial fresh start. The document which notifies
the debtor of the discharge is a court order entitled "Discharge of Debtor." Itismailed to the
debtor and creditors by the bankruptcy court.

The discharge in bankruptcy releases a debtor from any further personal liability for any
debt owed to a creditor listed in the schedules filed with the court, unless the debt is a
nondischargeable debt or is adebt, after timely complaint and upon final judgment, excepted
from discharge. | have advised the debtor(s) as to the types of debts which are not discharged by
the Order of discharge (such as many tax obligations, debts in the nature of alimony, maintenance
and support, government-guaranteed student |oans, debts not properly listed or scheduled, etc.)
and the types of debts which may be excepted from discharge (fraud, willful and malicious
injury, fraud or defalcation while acting in a fiduciary capacity, certain community property
obligations, etc.). Though nothing prevents a debtor from voluntarily repaying a discharged debt,
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creditors can take no action to encourage or require a debtor to repay a discharged debt. They
cannot personally contact a debtor at home or at work; they cannot send demand lettersto a
debtor; they cannot file suits against a debtor; they cannot obtain judgments against a debtor; they
cannot execute on property of adebtor unless the creditor holds avalid security interest in the
property and, in conformity with state law and the Bankruptcy Code, is entitled to execute upon
the property; they cannot garnish a debtor's wages or take any action which harasses a debtor for
having filed bankruptcy or which attempts to require repayment of any debt that has been
discharged.

If acreditor engages in any conduct aimed at encouraging or forcing repayment of a
discharged debt, the debtor should contact his or her attorney immediately so that appropriate
legal action can be taken against the creditor. As part of my representation of the debtor in this
case, | acknowledge my responsibility to act on behalf of the debtor to protect the debtor's rights
under his or her discharge and to bring to the bankruptcy court's attention, if necessary or proper,
actions thought by me to bein violation of the Order of Discharge.

There are differences between secured and unsecured debt and in the manner in which a
debtor may treat a secured debt in a Chapter 7 bankruptcy case. Some debtors may desire to
surrender property which is collateral or security for a secured debt. Upon surrender of the
property to the creditor, the debtor has no further liability to the creditor. Some debtors will
redeem property pledged as security for adebt by paying the creditor the fair market value of the
property. Other debtors may wish to reaffirm the debt secured by the debtor’s property.

Debtors should consider reaffirmation of a secured debt only where the value of the
property equals or exceeds the debt, and the payments on the debt are reasonable and within the
debtor's means. To reaffirm a debt, the debtor must sign a new agreement with the creditor, and
that agreement, along with an attorney's affidavit or declaration pursuant to 11 U.S.C. § 524(c), if
applicable, must be filed with the court within the time afforded under the Local Rules of the
United States Bankruptcy Court for the Middle District of Louisiana. Even after signing a
reaffirmation agreement, the debtor still has aright to cancel that reaffirmation at any time prior
to the discharge, or within 60 days after filing the Agreement with the Court, whichever is later
(30 days for cases filed before October 8, 1984) by taking the proper action to rescind it. A
debtor should consider the effect of a catastrophic event, such as medical problems, on the
debtor's ability to pay any reaffirmed debts because, once a Chapter 7 discharge is received, a
debtor cannot again seek this same benefit for six years. | have reviewed with the debtor(s) the
substantive and form requirements of § 524(c) and recognize, as a component of my attorney
obligation, my responsibility to advise the debtor(s) as to whether or not the reaffirmation
agreement(s) in connection with which | assist the debtor(s) comply with § 524(c).

| have informed the debtor of his or her obligations under this Court's Local Rules
(particularly rules 4008-1 and 4008-2) in the event the debtor wishes to reaffirm a debt without
my assistancein the course of negotiating the agreement or in the event I, in fulfillment of my
ethical dutiesto my client, cannot assist or provide the debtor with the declaration or affidavit as
required by 11 U.S.C. § 524(c)(3). Further, | have advised the debtor of the consequences of
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failure to comply with this Court's Local Rulesin this event, and of the necessity of court
approvd of such an agreement.

I have informed the debtor(s) that he (she) has fulfilled the requirements of the
Bankruptcy Code and, as of the date of the entry of the Discharge Order, will receive the fresh
start envisioned by the Code. | have further urged the debtor(s) that debt should be avoided
which would again place the debtor(s) in a position to need protection under the bankruptcy law.
I have advised the debtor of my willingness to assist in negotiating reaffirmation agreements that
I, in performance of my representation according to ethical standards, can make the subject of a
declaration or affidavit conforming to the requirements of 11 U.S.C. § 524(c)(3).

, Louisiana, this day of , 20

(Debtor's attorney)

The undersigned debtor(s) in the captioned bankruptcy case hereby acknowledge(s) that
|/we have read the Attorney Declaration and that , my/our
attorney in this case as advised me/us asis stated in the Declaration.

(Debtor)

(Debtor)
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LOCAL RULES FORM #12-A

UNITED STATES BANKRUPTCY COURT

MIDDLE DISTRICT OF LOUISIANA

IN RE

CASE NO.
DEBTOR(S)

MOTION FOR AND NOTICE OF HEARING ON DISCHARGE
(Discharge Hearing (if Represented by Counsel); Hearing Optional)

The debtor(s) represent(s) to the Court that he/she/they ig/are entitled to a discharge and
desire(s) to attend a Discharge Hearing. Therefore, the debtor(s) request(s) that a Hearing on
Discharge be held on the day of ,20__, at 1:00 p.m.

NOTICE OF HEARING AND CERTIFICATE OF SERVICE

The trustee is hereby notified that a Hearing on Discharge will be held on the date
indicated above. |/we hereby certify that 1/we have served a copy of this motion and notice upon

the trustee at the address listed below on the day of ,20__.
Trustee's Name:
Address
City, State, Zip:
Submitted by:
Name of Firm
Address
Telephone Number
Attorney for the Debtor
By:
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LOCAL RULES FORM #12-B

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE
CASE NO.
DEBTOR(S)

MOTION FOR AND NOTICE OF HEARING ON DISCHARGE AND
REAFFIRMATION
(Reaffirmation Without Affidavit of Counsel; Hearing Required)

The debtor(s) represent(s) to the Court that he/she/they has/have executed the attached
reaffirmation agreement(s), which were filed in the record of this bankruptcy caseonthe
day of , 20___, and hereby request(s) that a Hearing on Discharge and Reaffirmation
be held onthe ___ day of ,20__, at 1:00 p.m.

The reaffirmation agreement(s) does/do not contain the attorney's declaration and/or is/are
not accompanied by an attorney affidavit provided for in 11 U.S.C. § 524(c)(3), as l/we
was/were not assisted by counsel in the negotiation of the attached agreement(s).

The reaffirmation agreement(s) should be approved by the Court for the following
reasons, notwithstanding the absence of assistance by an attorney in the negotiation of the
agreements(s):

Therefore, the debtor(s) request(s) an order approving the reaffirmation agreement(s) in
accordance with 8 524(c)(6) and (d) of the Bankruptcy Code.

NOTICE OF HEARING AND CERTIFICATE OF SERVICE
All creditors who are parties to reaffirmation agreements are hereby notified that a
Hearing on Discharge and Reaffirmation will be held on the date indicated above. I/we hereby
certify that 1/we have served a copy of this motion and notice (indluding any atachments) upon

the following creditors on the day of , 20

Creditor(s):

Name:

Address.

City, State, Zip:

Date Executed:

Date Filed:
Name of Debtor(s)
Address
Telephone Number
By:
By:
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LOCAL RULES FORM #12-C

UNITED STATES BANKRUPTCY COURT
MIDDLE DISTRICT OF LOUISIANA

IN RE
CASE NO.
DEBTOR(S)

MOTION FOR AND NOTICE OF HEARING ON DISCHARGE AND
REAFFIRMATION
(Reaffirmation With Affidavit of Counsel; Hearing Optional)

The debtor(s) represent(s) to the Court that he/she/they has/have executed the attached
reaffirmation agreement(s) with the assstance of counsd, who has complied with 11 U.S.C.
8 524(c)(3). Further, notwithstanding tha appearance at a hearing is not required under this
Court's Local Rules, the debtor(s) hereby request(s) that a Hearing on Discharge and
Reaffirmation beheldonthe __ day of ,20__ ,at1:00 p.m.

NOTICE OF HEARING AND CERTIFICATE OF SERVICE

All creditors who are parties to reaffirmation agreements are hereby notified that a
Hearing on Discharge and Reaffirmation will be held on the date indicated above. I/we hereby
certify that 1/we have served a copy of this motion and notice (including any attachments) upon

the following creditors on the day of , 20

Creditor(s):

Name:

Address

City, State, Zip:

Date Executed:

Date Filed:

Submitted by: OR  Submitted by:
Name of Debtor(s) Name of Attorney for Debtor(s)
Address Address
Telephone Number Telephone Number
By: By:

By:
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UNITED STATES BANKRUPTCY COURT

MIDDLE DISTRICT OF LOUISIANA

707 FLORIDA STREET, ROOM 236

BATON ROUGE, LOUISIANA 70801

The foregoing Local Rules and the accompanying Locd rules forms having been prepared
and submitted by the United States Bankruptcy Court for the Middle District of Louisiana, LouisM.
Phillips, Bankruptcy Judge, and having been properly noticed FOR COMMENT, and the comments
having been discussed and considered in the final formulation of the Rules hereby adopted and
enacted,

IT ISORDERED that the Foregoing Local Rules of Court Applicable to Bankruptcy Cases
and Proceedings, in the United States Bankruptcy Court, Middle District of Louisiana, asamended,
be and hereby are enacted and adopted this 5th day of February, 2001, to be effective this 5"

day of February, 2001.

S\ Louis M. Phillips

LOUIS M. PHILLIPS, Bankruptcy Judge
United States Bankruptcy Court
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